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VSS Manual

PO Management

This page lists all the available POs under the vendor. Vendor can view the PO and download the system label.

Accept PO
PO must be accepted before processing the booking and shipment file. There are two ways to accept the PO.

The First Way: Accept on PO Management page
Select the PO and click Accept.

» Announcement Shipment Docs List

t Outlook Summary
PO No. Vendor Ship Step: v Accept: v
Date Typ; Sched. Ship Date - Date Start: Z] End. Z]
Accept Search All Info. Export
PO No. Sched. Ship Date Delivery Date Issue Date Vendor Ship Step Shipment Booking Status Shipment Docs Status Accept
O m-bp-1001 Process Shipment Booking Initiated Initiated No
2O m-bp-1002 Process Shipment Booking Initiated Initiated Mo
3 vsstestpe090102 Process Shipment Booking Initiated Initiated No
4 O vsstestpe090101 Process Shipment Booking Initiated Initiated Ho
5 (O SCM-210323HC-1 Process Shipment Booking Initiated Initiated Mo
The Second Way: Accept on PO View page
Open the PO and click Accept.
» Announcement Sh Pa Logistic Claim Man: Summary
PO No.- Vendor Ship Step: ~ Accept: ~
Date Type: Sched. Ship Date v Date Start: | End |
Accept Search All Info. Export
PO No. Sched. Ship Date Delivery Date Issue Date Vendor Ship Step Shipment Booking Status Shipment Docs Status Accept
O m-bp-1001 10/22/202 10/22/202 Process Shipment Booking Initiated Initiated Mo
2 0O \g m:-bp-1002 107117202 10/22/202 Process Shipment Booking Initiated Initiated Mo
3] stestpo090102 9/8/2021 8/31/2021 Process Shipment Booking Initiated Initiated Mo
4 0O testpo090101 9/8/2021 8/31/2021 Process Shipment Booking Initiated Initiated Mo
@ Vender Sync System - Google Chreme - (m]
TR g
A F=$ | 192.168.20.18/TWLinkWeb/PurchaseOrder/OrderDetail/3
55 VENDOR SYNC SYSTEM
Purchase Order
E&E Co,Ltd.
PO No.: vsstestpoDaN102  Vendor: BEFRERREHIERAT Sched. Ship Date: 9/8/2021
Cust. PO No.: Exporter: ORIENT INTL HOLDING SHANGHAI HOMETEX CO., LTD. Cancel Ship: 9152021
Port of Discharge: Savannah, GA Ship Via: Sea Freight Issue Date: 8/31/2024
Departure Port: Shanghai,China  Ship To: Savannah Whse 2 Vendor Payment Term: TIT 30 day
Accept Close Print Export
Line [Line Status (Item Description Sched. Ship Date |Qty Ordered |Qty Shipped |UOM [Cost (USD) (Tot.Cost (USD) |Cost(RMB) Tot.Cost (RMB) |Exchange Rate |Qty/Pack |Qiy/Grp/Pack

100% Cotton 6 Pes.
Desc.: Comforter Set W/ Over
All Embroidery
Ptrn: Malia|EdnalAlicia

After PO accepted, the Accept will show Yes.



HOME Account Profile  » | Announcement ” PO Management l ‘Shipment Booking Shipment Docs List Payment Outlook Logistic Claim Management Summary

PO No.: Vendor Ship Step: v Accept v
Date Type: Sched. Ship Date ~ Date Start: E End: E
|  Accept || Add Booking info || Add Shipment Docs | | Search || _Aninfo. || _ Export
Purchase Order List -]
PO No. Sched. Ship Date Delivery Date Issue Date + Vendor Ship Step Shipment Booking Status Shipment Docs Status Accept
1 O m-bp-1001 10/22/2021 10/22/2021 Process Shipment Booking Initiated Initiated No +
2 ] m-bp-1002 1041142021 10/22/2021 Process Shipment Booking Initiated Initiated No
3 O vestestpo090101 9/8/2021 B/31/2021 Process Shipment Booking Initiated Initiated No
4 O vsstestpo090102 9/8/2021 B/31/2021 Process Shipment Booking Initiated Initiated Yes
5 O SCM-210323HC-1 4/12/2021 4i11/201 Process Shipment Booking Initiated Initiated No
& M SruPInAnRING 1 AR Ar1R0m Drnrace Shinmant Bankine Initatad Initiatad e

Download System Label
1. Selecta PO and click New Label.

HOME | Account Profile  » | Announcement ” PO Management l Shipment Booking Sh

PO Mo Vendor Ship 5
Date Type: Sched. Ship Date 4 Date Start:
Inspection Reguestad w Inspection Re:
|- Accept | | New Label | | Inspection | | Add Booking Info | | Add Shipment Docs |
PO Ho. Sched. Ship Date Delivery Date Issue Date - Label Application No Inspection ID
1 UHK-221018-1 2/12/2023 1/22/2023
10 UHKE-221111-1 TMEI2023 172272023

2. Select a label template and click Save, label is created.

Label Application
Name: Size: Step: Creation

Alter Name: Type: Finish Date:
PO No.: UHIC-221018-1 Appl. No-: Printing Company: NoPrint
Master PO: UHK-221018 Master PO ID: 0000123663 Printed: No

[owew J{ swe ][ Epor |

[ Group Item UPC Status. Description UOM | Qty Ordered | Qty/Pack | Color Size Req.Qty | Created Date
1 D UHK10-0099 086569152923 100% Cotton Printed Spcs Comforier Set Piece 80 1 Pink Full/Queen: 88"W x 88"L/20"W x 26"L + 1"D (2)/16"W x 16"L/12"W x 16" 80
Label Selection
Label Selection
Type: ~ Name: Alter Name:
Size: v Search ||  Allinfo.

Midnight Bluc

56304

RO Hlmsmm

2

‘ 5

16 1152992

St. Tropez
675716630454 I|||”||||‘|‘
O A LU
| 0000000001 (WM-150541C)

EE Ctn 8.9%3.8cm MP3.8x2.5cm BLUE3.18x2.5cm(P)
EESMERS, Type: Carton MP UPCH55£3.8%2.5cm, Type: Product BLUEFg2RE3.18x2.5cm(P), Type: Product

_'HJ

3. Click View can download the PDF file of label.




Label Application

Name: EE Cin 8.9=3.8cm | Label Selection Size: 8.9x3 8cm (3.5"x1.5") Step:
Alter Name: EEFMERS Type: Carton Finish Date:
PQ No.: CCADS-221229CA Appl. No.: CCADS230001 Printing Company:
Master PO: CCADS-221229CA Master PO ID: 0000126289 Printed:
New Save Re-Gen File View Export
f= EE89x38cm_3rd x 4+

c 8 eecsystem.cn/AttachedFiles//2023/01/CCADS230001_44d0381669824a8792abf9e35f963b0f.pdf

&

= EE89x38cm_3rd % +

UHK10-0200 UHK10-0201

0126269(CCADS-221229CA 0126269(CCADS-221229C,

Shipment Booking

This page is used to prepare the booking file. The booking file is not mandatory, vendor can skip it and go to shipment
file directly.
There are three ways to create booking file.

The First Way: Create on Shipment Booking Page
Shipment Booking page lists all created bookings. Vendor can find the specific booking by search criteria.

HOME ount Profile  » Announcement PO Management Shipment Docs List Payment Outiook PO Claim Management Summary
Vendor Booking No.- Departure Port: ~ Date Type: v
FO No Port of Discharge ~ Date Start: ﬁ
Status - Load Type: ~ End: it
Ship Via ~
New Delete View Search Alll Info.
Vendor Booking No. PO No. Suggest Container Ship Via Departure Port Port of Discharge Load Type Cargo Ready Date Estimate Delivery | Estimate Ship Date Submit Date Sta
1 O SYJJEK22030001 m-bp-1101 1145'HQ Sea Freight Shanghai,China Savannah, GA FCL 03/09/2022 03/09/2022 03/09/2022 03/08/2022 Acce

1. Click New to open the Booking Creation page. Fill the fields and click Save. The booking is created and in Draft

status.
HOME |  Acco ount Profile  » Announcement PO Management Shipment t Pa Summary
Vendor Booking No.: Cargo Ready Date: E Departure Port:
Load Type: v Estimate Delivery Date: iz Port of Discharge
Ship Via: v Estimate Ship Date: E Status:
Suggest Container: Submit Date:
Total POs: Total Volume{CBM):
Save Add PO Detail View Refresh Back

PO No. Ship Via Departure Port Port of Discharge Ship To Sched. Ship Date Total Packs Total Qty Total Volume(CBM) | Total GW(KG) Tatal NW(KG) Total Nt



HOME Account Profile  » Announcement PO Management | Shipment Booking ] Shipment Docs List Payment Outlook PO Claim Management Summary

Vendor Booking No.: SYJJBK23020001 Cargo Ready Date: @ Departure Port:

Load Type: ~ Estimate Delivery Date: = Port of Discharge:

Ship Via: ~ Estimate Ship Date: = Status: Draft

Suggest Container: \:\ Submit Date:

Total POs: Total Volume(CBM):

| save || AddPO || Detail || DeletePO || View || Refresh || Submit | Back |

Shipment Booking List -]
PO No. Ship Via Departure Port | Port of Discharge Ship To Sched. Ship Date | Total Packs Total Qty  Total Volume(CBM)  Total GW(KG) Total NW(KG) Total b

2. Click Add PO, select the POs and click OK to add the POs to current booking. After added, the POs will show
in the grid.
Notes
e PO Selection page will list the POs which are accepted and has not been added to any booking or shipment.
e Allow to select multiple POs. PO must have same Process Template, Business Ownership, Port of Discharge, Ship

Via, Payment Currency and has overlapped ship window. Overlapped ship window means the largest PO Sched.
Ship Date - the smallest PO Sched. Ship Date <= 8.

o . v —
[—']. = atia -
HOME " Account Profle  » " " PO Shipment Booking Shipment Docs List || Payment Ouflook || PO Claim Management || Summary ||

Vendor Booking No.- SYJJBK21100001 Cargo Ready Date: 10/31/2021 E Departure Port: ‘Shanghai,China
Load Type FCL v Estimate Delivery Date: 11/01/2021 E Port of Discharge: Bavannah, GA
Ship Via: Ground Shipping v Estimate Ship Date: 1000712021 5] Status Draft
Suggest Container: 1'40HQ @ Submit Date:
Total POs: 0 Total Volume(CBM): 0.00
| save |[aadPo | petan |[ petetePo || view | Refresn |[ submit|  Back |
Shipment Booking List (-]
PO No. Ship Via Departure Port | Port of Discharge Ship To Sched. Ship Date |  Total Packs Total Qty | Total Volume(CBM) | Total GW(KG) Total NW(KG) Total N
PO Selection
. Port of :
PO No.: Discharge: ~ Date Start: B
Departure Port: f - Date Type: v End: |
| oK | Search ||  Allnfo. |
PO No. Ship Via Departure Port Port of Discharge Sched. Ship Date Issue Date
vsstestpo090102 Sea Freight Shanghai, China Savannah, GA 09/08/2021 08/31/2021
HOME Account Profile b it PO ‘ Shipment Booking l Shipment Docs List Payment Outiook Logistic Claim Management Summary
‘Vendor Booking No SYJJBK21100001 Cargo Ready Date 1043172021 @ Departure Port: Shanghai,China
Load Type: FCL - Estimate Delivery Date 11/01/2021 @ Port of Discharge: Savannah, GA
Ship Via: Ground Shipping ~ Estimate Ship Date 10/07/2021 @ Status: Draft
Suggest Container 1°40HQ [ Submit Date:
Total POs: 1 Total Volume(CBM):
Save || AddPO || Detail || DeletePO || view || Submit || Back |
PO No. Ship Via Departure Port | Port of Discharge Ship To Sched. Ship Date |  Total Packs Total Qty Total Volume(CBl Total GW(KG) Total NW(KG) Total N
1 O wastestpo090102 Sea Freight Shanghai,China Savannah, GA  Savannah Whse 2 09/08/2021 1}
3. Click Detail to add the item info.
HOME Account Profile  » Announcement PO Management ‘ Shipment Booking l Shipment Docs List Payment Outlook PO Claim Management Summary
‘Vendor Booking No. SYJIBK21100001 Cargo Ready Date 1043172021 ﬁ Departure Port. Shanghai,China
Load Type: FCL v Estimate Delivery Date. 11012021 @ Port of Discharge: Savannah, GA
Ship Via: Ground Shipping - Estimate Ship Date: 10/07/2021 @ Status: Draft
Suggest Container: 1*40HQ |7'| Submit Date:
Total POs: 1 Total Volume(CEM) 0.00
| save | AddPO || Detail || DeletePO || View || Refresh || Submit || Back |
Shipment Booking List (-]
PO No. Ship Via Departure Port | Port of Discharge Ship To Sched. Ship Date Total Packs Total Qty Total Volume(CBM) | Total GW(KG) Total NW(KG) Total Nk
1| [0 | vsstestpo090102 Sea Freight Shanghai,China Savannah, GA  Savannah Whse 2 09/08/2021 0




4. Select the PO(s) and click New. Items under the selected PO(s) will show on the pop up page. Select the item(s),
fill the information and click Save.
e Default All: Select an item and click Default All, the dimension and weight in the selected item will sync to other

items.

[ Dotauttan || savéd |

Qy Pack §
Ordereq 1Y Booked Total Packs PackNo. | .~ " |GWiPack NWiPack NNW/Pack QtylPack  Distr. No.

Description
Length
Pack # Min:| 59.51 cm
1100% Cotton 6 Pcs Comforter Se| 1 Width
Mwo‘ﬁ'mlwfoverﬂ\ Embroidery 10000 o0 Pack# Max: 51.00 cm
100 Height:
3000 cm
Length:
Pack # Min-| 61.01 cm
1 ‘Width:
Pack # Max_| 48.01 cm
10 Height:
4300 cm

MP10-038 |Comforter 7 pc set

PO MNo. Ship Via Departure Port Portof Discharge Sohed. Ship Date

Vistestpo090102 Sea Freight Shanghai China. Savannah, GA sia021

|
| Mew || Update || Delete || Close |
|
|
[

(=] FONo. Pack No. Total Packs. tem No. Cust. tem No Qty/Pack Total Gty Pack Size “Total Volume{(CEM) GWPack Total GW NWIPaCk Total AW NNWiPack Total NNW.
[m] vsstestpo090102 110 0 MP10035 100 1000 610145014300 126 715 7150 700 7000 000 0.00
=] vsstestpo090102 1-100 100 MP105183 NA 100 100.00 5951.510030.00 an 550 550.00 500 500.00 000 000
Totat 1000 110.00 1037 62150 57000 000

6. Click Submit to submit the booking info, the booking status will change to Sent. E&E logistic team will view the
booking file. If passed, the status will change to Accepted.

wew e
HOME | Account Profile  » Announcement PO Management ” Shipment Booking ] Shipment Docs List | Payment Outiook PO Claim Management Summary
Vendor Booking No. SYJJBK21100001 Cargo Ready Date: 1013172021 T Departure Port: Shanghai, China
Load Type: FCL ~ Estimate Delivery Date 11/01/2021 ﬁ Port of Discharge: Savannah, GA
Ship Via: Ground Shipping ~ Estimate Ship Date: 10/07/2021 ﬁ Status: Draft
Suggest Container: 1 40HQ \_\ Submit Date:
Total POs: 1 Total Volurgé(CBM) 1037
[ save |[Adapo|( Detail |[ Deetepo || view || Refresh || submit |  Back
PO No. Ship Via Departure Port | Port of Discharge ship To Sched. Ship Date Total Packs Total Qty Total Volume(CBM)|  Total GW(KG) Total NW(KG) Total NY
1| [ | vsstestpo090102 Sea Freight Shanghai,China savannah, GA  Savannah Whse 2 09/08/2021 10 10 10.36 621.5 570 c
Notes:

e Load Type, Ship Via, Suggest Container, Cargo Ready Date, Estimate Delivery Date and Estimate Ship Date are
mandatory. When submit, system will give a warning if miss the mandatory field.

e Vendor can revise the booking file even it is submitted and accepted. After revised, booking status will change
back to Draft, vendor need to re-submit it.

e IfPO has booking info and the booking is accepted, when create the shipment in VSS, the item info will bring into

the shipment

The Second Way: Create on PO Management Page
Select PO(s) and click Add Booking Info.




HOME ¥ Shipmen Summary
PO No.: Wendor Ship Step: - Accept: Yes ~
Date Type: Sched. Ship Date v Date Start: ﬁ] End E
Add Booking Info Add Shipment Docs Search All Info. Export
PO No. Sched. Ship Date Delivery Date Issue Date Vendor Ship Step Shipment Booking Status Shipment Docs Status Accept
1 SCM -Fairway191127-4 020 Process Shipment Booking Initiated Initiated Yes
2 O SCM-191224YEQ-3 12019 Process Shipment Booking Initiated Draft Yes
2 O AMUK-171031 Process Shipment Bocking Initiated Draft Yes
4 0O AMUK-170504 Pracess Shipment Booking Initiated Initiated Yes
The Third Way: Create on PO View Page
Open a PO on PO Management page, click the Add Booking Info on PO View page.
%) VENDOR SYNC SYSTEM
-
o Purchase Order
E&E Co,Ltd.
PO No.: SCM -Fairway191127-4 Vendor: WEREERFMERLE Sched. Ship Date: 143/2020
Cust. PO No.: Exporter: SCM HOME (ZHEJIANG) CO_, LTD. Cancel Sh 1110/2020
Port of Dischar HO CHI MINH, VIETNAM Ship Via: Sea Freight Issue Date: 11212020
Departure Port: Shanghai,China Ship To: Consolidator Vender Payment Term: T/T 30 days
Close Print Export
Line |Line Status |item Description Sched. Ship Date  |Qty Ordered |Qfy Shipped [UOM |Cost(USD) (Tot.Cost(USD) |Cost(RMB) (Tot.Cost(RMB) [Exchange Rate [Qty/Pack |Qty/Grp/Pack
Desc.
EE-  8801-5
Pim:  Blakely
Cust.-
Size:  145CM
1 [Open Wend.: 2020/01/03 120.00) 0.00Meter $7.463 $895.55/ ¥58.585] ¥7,030.15 7.85| 50.00 50.00|
Stvie Color:  Glacier Valley

By above two ways, system will jump to the Shipment Booking page. Vendor needs to continue to add the item info and

submit the booking.

Shipment Docs List

This module is used to prepare shipment file. There are Three ways to create shipment file.

The First Way: Create on Shipment Docs List Page
Shipment Docs List page lists all created shipments. Vendor can find the specific shipment by search criteria.

unt P

Vendor Shipment No.
PO No.

Status

Vendor Booking No.

New View PL
Vendor Shipment Ni PO Ho.
5YJJ2302010001 m-bp-1101

5YJJ2103160001 SCM-191224YEOQ-3

5YJJ1810100001 ANMUK-17

0
SYJJ1712270001 AMUK-170823
SYJJ1712030001
SYJJ1711300004

SYJJ1711300003

Announcement

Vendor Booking No.

SYJIBK22030001

Ship Via:
Departure Port
Port of Discharge:
Container No

Ship Via Departure Port
Sea Freight Shanghai,China
Sea Freight Shanghai,China
Sea Freight Shanghai,China
Sea Freight Shanghai,China
Sea Freight Shanghai,China
Sea Freight Shanghai,China

round Shipping Shanghai,China

<

Port of Discharge Submit Date Delivery Date

Savannah, 3/9/2022

Pasir Gudang,

Payment Outlook

Date Type:
Date Start:

Delivery Date

End:

Sched. Ship Date
3/9/2022

17172018
12/12/2015

12/26/2017

Search

Staty
Draf
Draf
Draf
Draf
Draf
Draf

Draf

Summary

All Info.



1. Click New to open the Shipment Creation page. Fill the fields and click save to create a shipment.

HOME Account Profile  » Announcement PO Management Shipment Booking Payment Outlook PO Claim Management Summary

Vendor Shipment No.: Ship Via: Submit Date:

Container Oty: Departure Port. Delivery Date: :]

Total POs: 0 Port of Discharge: Ship Date: j]

Total Packs: 0 BOL: Vsl/Fit Name:

Status: Initiated VsliFlt No.-

Save View PL View Invoice Refresh BOL Back
PO No. Ship Via Departure Port Port of Discharge Sched. Ship Date

2. Click Add PO, select the POs and click OK to add the POs to current shipment. After added, the POs will show

in the grid.
Notes: If PO has booking info, the booking must be accepted.

HOME Account Profile  » Announcement PO Management Shipment Booking Shipment Docs List Payment Outlook PO Claim Management Summary
Vendor Shipment No.. SYJJ2302010002 Ship Via: Submit Date:
Container Qty: Departure Port Delivery Date: "E
Total POs 0 Port of Discharge: Ship Date: :E
Total Packs: 0 BOL: VslFit Name:
Status \nmay VsliFit No.-
Save Add PO View PL View Invoice Delete Refresh BOL Back
PO Selection =
Port of
PQ No.- ~ Date Start 4
Discharge: j
Departure Puy v Date Type v End ]
OK Search All Info.
PO Ho. Ship Via Departure Port | Port of Discharge Sched. Ship Date Issus Date Shipment Booking Status
vsstestpo030102 Sea Freight Shanghai,China Savannah, GA 9/8/2021 8/31/2021 Initiated
HOME Account Profile  » Announcement PO Management Shipment Booking Payment Outlook PO Claim Management Summary
Vendor Shipment No SYJJ2302010002 Ship Via: Sea Freight Submit Date
Container Qty: 0 Departure Port: Shanghai,China Delivery Date Z]
Total POs: 1 Port of Discharge: Savannah, GA Ship Date: ]
Total Packs: 0 BOL Vsl/Flt Name:
Status Dt VSUFTt No.:
Save Add PO Delete PO Detail View PL View Invoice Submit Delete Refresh BOL Back
PO No. Ship Via Departure Port Port of Discharge Sched. Ship Date
O vsstestpod90102 Sea Freight Shanghai, China Savannah, GA 9/8/2021

3. Click Detail to add the item info. On the pop up page. Select the PO(s) and click New. Select the item(s), fill the
information and click Save. If PO has booking info, the item info will bring from the booking file, vendor can

update the data if changes.
e Split: If one item will load in multiple containers, enter the container quantity and click Split, item will

be duplicated according to the container quantity.



HOME Account Profile b Announcement PO Management

‘Shipment Booking

Payment Outiook PO Ciaim Management | summay
Vendor Shipment No.. 412302010002 Ship Via: Sea Freight ‘Submit Date:
Container Qty. 0 Departure Port: ‘Shanghai China Delivery Date: ]
Total POs: 1 Port of Discharge: ‘Savannan, GA Ship Date ]
Total Packs: 0 BOL: VsIFIt Name:
Status: Dratt / [

sae || adapo |[ Deetero |[ et |[ wviewpr |[ viewmvoice || sumit | peete |[ Remesn |[ oL |[ Bak |
@ Vender Sync System - Google Chrome. o
A Notsecure | 192.168.20.18/TV &DistNo-
V1"
‘V_S) VENDOR SYNC SYSTEM

Sched. Ship Date

, T [
[0 [ rom | o | omm [ ] o [ | vam | v | e | o | o | | | e |
|| | [ | | | | | o [ 800 | L ew ] LR o J

Schedule ship date  Start W End ]
N
[ spit || petautan || sad |
pl:;rc:::e Item No. Description Sched. Ship Date Dr(:;yred Sh?u Pack No. Total Packs Di Pack_ 0 GW/Pack NW/Pack Qty/Pack Distr. No.
Length:
Pack # Min: 59.51 cm
vsstestpo09 100% Cotton 6 Pcs Comforter Se Width:
MP10-6183 9/8/2021 12:00.00 AM 10000 | 0.00 K K
0102 Wi Over All Embroidery Pack# Max © 5100 cm >0 K8 a) 400
Height
30.00 cm
Length:
Pack # Min: 61.01 cm
vsstestpo09 Width:
v MP10-038 Comorter 7 pc set 9/8/2021 12:00.00 AM 10.00 000 715 K Kg 1.00
8 g0z omierierfpe s Pack# Max © 4801 cm ¢ ¢
Height
4300 cm
4. Close the window and the item info will show in the grid.
.
B
PO Ko, ship via Departe port portof Discharge Sehe.snip e
Distr No--
) awipack Tomcw P Tota N )
O PO No. Item No. Distr. No. Ctnr# Ctnr Size Seal# Pack No. Total Packs Total Volume(CBM) (K6) K6) (KG) (KG) Qty Shipped
O vsstestpo0S0102 MP10-6183 1-25 25 228 5.50 13750 500 125.00 100
[m] | vsstestpoosoroz MP10-035 1-10 10 126 715 7150 7.00 70.00 oo |
o » 35 20800 w0 w |

5. Select the items and click Ctnr. No. to enter the container info according to the loading.

6. Click Submit to submit the shipment file. E&E logistic team will view the file, if passed, the status will change to



Accepted.

HOME Account Profile  » Announcement PO Management Shipment Booking Shipment Docs List Payment Outlook PO Claim Management
Vendor Shipment No. SYJJ2302010002 Ship Via: Sea Freight Submit Date
Container Qty: 1 Departure Port: Shanghai,China Delivery Date: ":}ﬂ
Total POs: 1 Port of Discharge: Savannah, GA Ship Date: B
Total Packs: 35 BOL Vsl/FIt Mame:
Status Daaif VUit No.:
Save Add PO Delete PO Detail View PL View Invoice Submif Delete Refresh BOL Back
PO Na. Ship Via Departure Part Port of Discharge Sched. Ship Date
D vsstestpo090102 Sea Freight Shanghai,China Savannah, GA 9/8/2021

The Second Way: Create on PO Management Page
Select the PO and click Add Shipment Docs on PO Management page. System will jump to the Shipment Docs List page.
Vendor needs to continue to add the item info, container info and submit the file.

HOME Account Profile  » Announcement PO Management Shipment Booking Shipment Docs List Payment Outlook PO Claim Management Summary
PO No.: vestestpo090102 Vendor Ship Step v Accept v
Date Type: Sched. Ship Date v Date Start: ::uj End: E
Inspection Requested v Inspection Result ~
Accept New Label Inspection Add Booking Info || Add Shipment Docs Search All Info. Export
PO Mo. Sched. Ship Date Delivery Date Issue Date « Label Application No Inspection 1D Inspection Result Vendor Ship Step | Shipment Booking Status Shipment Docs Statu Accepl
wsstestpo090102 9/8/2021 873172021 Process Shipment Bool Initiated Initiated Yes

The Third Way: Create on Shipment Booking Page

Open an accepted booking, click Create Shipment Doc. System will jump to the Shipment Docs List page.
The item info will bring from the booking, vendor can check and revise it on detail page. Then enter the container info
and submit the shipment file.

HOME Account Profile  » Announcement PO Management Shipment Booking Shipment Docs List Payment Qutlook PO Claim Management Summary
Vendor Booking No SYJJBK22030001 Cargo Ready Date: 032/00/2022 “:,ﬂ Departure Port: Shanghai,China
Load Type: FCL v Estimate Delivery Date: 03/00/2022 ":}ﬂ Port of Discharge: Savannah, GA
Ship Via Sea Freight - Estimate Ship Date: 03/09/2022 [ Status: Accepted
Suggest Container: 1°45'HQ Submit Date: 03/08/2022
Total POs 1 Total Volume(CBM}: 187.86
Save Add PO Detail Delete PO View Refresh Create Shipment Doc Back
PO No. Ship Yia Departure Port Port of Discharge Ship To Sched. Ship Date Total Packs Total Qty Total Volume(CBM) Total GW(KG) Total NW(KG) Total Nb
O m-bp-1101 Sea Freight Shanghai,China Savannah, GA Savannah Whse 2 11/18/2021 300 300 187.86 4308 3000 [
HOME Account Profile  » Announcement PO Management Shipment Booking ‘Shipment Docs List Payment Outiook PO Claim Management Summary
Vendor Shipment No. 5YJJ2302010001 Ship Via: Sea Freight Submit Date
Container Qty: Departure Port: Shanghai,China Delivery Date: 3/9/2022 E
Total POs 1 Port of Discharge: Savannah, GA Ship Date: |
Total Packs: 300 BOL: VslFIt Name:
Status: Draft VsIFIt No.-
Save Delete PO Detail View PL View Invoice Submit Delete Refresh BOL Back
PO No. Ship Via Departure Port Port of Discharge Sched. Ship Date

O m-bp-1101 Sea Freight Shanghai,China Savannah, GA 11/18/2021



Payment Outlook

This page shows the payment process of the shipped POs.

e
HOME | Account Profile  » I Announcement | PO Management | Shipment Booking | Shipment Docs List ||] PO Claim Management | Summary
Vendor Shipment No.: PO No.: Payment Status: v
Date Type: EEC Shipped Date N Date Start: 12/412021 i End 212/2023 [
[ search |[ Allinfo. |[ Export
Total Invoice Amt.(3): 0.00 Total Invoice Adjustment(3): 0.00 Total Met Invoice Amt (3): 0.00
Total Invoice AmE(¥ i 0.00 Total Invoice Adjustment(¥ )2 0.00 Total Met Invoice Amt (¥ ): 0.00
Payment Outlook
Vendor Shipment PO No. EEC Shipped Date|  Invoice No. Invoice Amt.  Invoice Adjusmen | Net Invoice Amt. Exporter Payment Term | Payment Status | Payment Date Local
1 4  DTYSY2301180002 ;gzgﬂi; 1/18/2023 |nvDTYSY23011800¢ £0.00 ¥0.00 UnPaid o
2 =  DIYSY2108020001  GOROS0Z-1 12/6/2021  InvDTYSY21090200  ¥62,300.00 X0.00 ¥62,300.00 UnPaid sl
PO No. Payment Methods |~ Qty Ordered | Qty Shipped Ship Qty Cost
o 1 GORD902-1 Check 100 100 ¥62,300.00
« I+
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