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New E-com User Guideline
[bookmark: _Toc353458570]Version: 1.0 27-1-2016
[bookmark: _Toc357107443][bookmark: _Toc447380876][bookmark: _Toc493945895][bookmark: _Toc493946002][bookmark: _Toc493946040]How to log into EEC
1) In IE browser, type EEC Testing address: https://eecsystem.cn
2) In EEC Login Page, type your User Name, Password and Check Code.  (See Figure 1‑1). EEC Helpdesk will send you user name and password if you do not have an account. If you have a user ID but forgot the password, please click Forgot Your Password to reset your password.
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[bookmark: _Ref356894295]Figure 1‑1 EEC Login Page


[bookmark: _Toc357107444]How to Maintenance Field Name
1) Click Field Name to open Field Name Page
[image: ]

2) Enter Field Name, Select Type and enter Description if having and click Save. Description field will be used as tool tips in the Ecom Master Item Master page.
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Note:

· Field Name: It is not allowed to be duplicated. When duplicating, it will give the warning message "Fail to save due to the Field Name XXX is duplicated！" If it is used in the Customer Template or Customer Setup Sheet or Field Value or Ecom Item, you have to remove it from those page first.
· Type: The drop down list contains Blank, Text, Date and Checkbox, Dropdown. Default to blank. Type is grayed out once it is successfully saved.
· Active: If the field name is no longer used for any customer, you can remove them in the Customer Template and Customer Setup Sheet first and uncheck it. The warning will be "This Field has been used in Customer Template and Customer Setup Sheet, please delete them first.” If you do not remove them in the Customer Template and Customer Setup Sheet first
How to Maintenance Field Value
1) Click Field Value to open Field Value page (See Figure 2‑3) 

[bookmark: _GoBack]
a．Build
· Field Name: It is required and auto Complete Field that’s to say user has to select the field name from the drop down list. (Developer will configure the Field Name)
· Value: It is required and manual enter. 
· Active: Default to check and it is not required.
· Notes: Field Value is not allowed to duplicate in the same Field Name.
b. Search
· Field Name: Auto Complete Field that’s to say user has to select the field name from the drop down list. (Developer will configure the Field Name)
· Value: Manual Enter. 
· Active: Default to Active.
c. Grid: Click Grid Title to sort information.
How to maintenance Setup Sheet Template

1)  Setup Sheet Template to open Setup Sheet Template page (See Figure 2‑4). 
[image: ]
Figure 2‑4 Name Selection Page 
a．Build
· Template Name: It is required and manual enter, it is not allowed to duplicate in the same Customer.
· Customer: It is required and select the value from dropdown list. 
· Starting Row: It means data beginning to record from which row in the Excel.
· Starting Column: It means data beginning to record from which column in the Excel. Default to 1.
· Sheet Name: It is required and manual enter.
· Sequence No.: It means Order. e.g. If the A Sequence No. is 1 and B Sequence No. is 2, use combine A with B in a Excel, A sheet will put in front of B Sheet. Besides, the Sequence No. is not allowed to duplicate in the same Customer. Besides, 
If one of the Column No. is changed or the column no is deleted, it is auto calculated the Column No. 
If the new Column No is greater than maximum Column No, system will give the warning and not allow to save successfully.

	Field Name
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	After Delete  Field B         
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b. Search
· Template Name: Manual Enter.
· Customer: Select the value from the dropdown list.
c.     Grid: Click Grid Title to sort information.


2) Click Detail to open Setup Sheet Template page (See Figure 2-5). 
Note: Only select ant Template can see the Detail Button.
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Figure 2‑5 Detail Button
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Figure 2‑6 Setup Sheet Template Detail page
Build
· Field Name: It is required and auto Complete Field that’s to say user has to select the field name from the drop down list. (Developer will configure the Field Name)
· Column No.: Default to 1. It will auto add 1 when user clicks New Button. It is required.
· Auto Row No.: Default to not check. It is optional.
· Cust. Required: Default to check. It is optional. If check the Cust. Required, the background of Field Name is orange in the exported excel; otherwise it is blank.
· [image: ]EEC Field Name: Click                  to open the EEC Field Name Selection and it is optional.(See Figure 2-7)        
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Figure 2‑7 EEC Field Name Selection page
· Manual Value: It is not required and manual enter. E.g. If user fields “A” in the Manual Value, the value of Field Name will default to “A” in the exported Excel.
b. Grid: Click Grid Title to sort information.

Notes:
1. If the customer provided sheet has the merged cells in the Excel  such like Kohl’s and the user has to configure three field names such as “Fill Material 1”, “Fill Material 2”, “Fill Material 3”.(See Figure 2-7). 
[image: ]
Figure 2‑7 Kohl’s Excel
2. If the customer provided sheet have hidden Fields in the Excel and the user has to configure this hidden field to make sure the customer can get the right data. 
How to Maintenance Customer Template
3) Click Maintenance under New E-com (See Figure 2‑1)
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[bookmark: _Ref358293063]Figure 2‑1 Ecom Maintenance

4) Click Customer Template to open Customer Template page (See Figure 2‑2)

a. Build
· Customer:  It is required and select the value from dropdown list.
· Field Name: It is required and auto Complete Field that’s to say user has to select the field name from the drop down list.
· Required: Default to check and it means whether appear in the Item Detail Page; if yes, this field will be show in Item Detail Page; otherwise, it will not appear in the Item Detail Page. (Item Detail Page will be published in 2/25/2016, Now please see the Item Detail Demo)
· Notes: Field Name is not allowed to duplicate in the same Customer.
b. Search
· Customer: Default to blank and blank means all.
· Field Name: Default to blank and blank means all.
· Required: Default to blank and blank means all.
c. Grid: Click Grid Title to sort information.
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[bookmark: _Ref428790954][bookmark: _Ref428790934]Figure 2‑2 Customer Template Page
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Figure 2‑3 Item Detail Demo
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Who Weare...

ESE Co, Ltd is 3 globally integrated company specializing in providing quality
products for every Iifestyle. From Home Fashion to Apparel, pet products to decorative
accessories. we provide strategic market and design directions, manage production and
distribution for our retail trade partners. From concept to final produc, our global design

and product development teams collaborate with each individual customer to create and

Source products, that not only meet their objective but consistently deliver strong
profitability
Founded in 1893, ESE has grown rapidy. Our suct

<5 begins with a unique business
model that offers depth and breadth of capability unmatched in the industry. Our talented

design team bring originality and freshness to each fashion season by researching and
understanding market and trend evolution. From licensing to private label, our collective
design experience and production execution are the foundations for our success at reta;

Using innovative tools and strategies, EGE cr

ates synergies in design,global sourcing and
manufacturing.
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