Pick and Pack Manual
1. Set order type in EEC – Distribution – Wholesale Sales Order List
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2. Create batch for pick and pack orders. After click create, batch status = pending. After click release, the batch will be released successfully.
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3. Do the pick & pack in USwarehouse.
1. 
2. 
3. 
3.1. Find the USwarehouse application and enter the username and password.
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3.2. Login USwarehouse and click “pick and pack”. The batch released is sitting there. Select the batch and click “Pack”.
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3.3. Select one so no. and carton size, move the selected item into the carton.
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Notes: If one item qty is too large to pack into one carton, we can create a new carton to pack.








3.4. After packed one carton, enter the carton weight and click “Save”. Click “Print” to print the label.
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3.5. Click “New” to create a new carton to pack until all so are packed.

4. Go to EEC to generate the routing sheet for the batch.
[image: ]
Notes: All the orders in the batch must be packed so that the routing sheet can be generated successfully. 
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