Label Application User Guideline

Version: 1.0 9-16-2015

1. How to log into EEC

1) InIE browser, type EEC address: https://eecsystem.cn

2) In EEC Login Page, type your User Name, Password and Check Code. (See Figure 1-1). EEC Helpdesk will

send you user name and password if you do not have an account. If you have a user ID but forgot the

password, please click Forgot Your Password to reset your password.

_ t: E&E Co,, Ltd.

Who We are ...

E&E Co,, Ltd is a globally integrated company specializing in providing quality
products for every lifestyle. From Home Fashion to Apparel, pet products to decorative
accessories. we provide strategic market and design directions, manage production and

distribution for our retail trade partners. From concept to final product, our gicbal design

and product develocpment teams collaborate with each individual customer to create and

source products, that not cnly meet their cbjective but consistently deliver strong
profitability.
Founded in 15983, E&E has grown rapidly. Our success begins with a unique business

model that offers depth and breadth of capability unmatched in the industry. Our talented

design team bring criginality and freshness to each fashion season by researching and
understanding market and trend evelution. From licensing te private label, our collective

design experience and production execution are the foundations for our success at retail.
Using innovative tools and strategies, E&E creates synergies in design,global sourcing and

manufacturing.

Figure 1-1 EEC Login Page

User Name

Password

Check Code: |:] 88~86

[Jremember User Name
[v ok | | Reset |
| Foraot Your Password? |
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2. Label Application Overview

Applicaton Steps and Teams

Production Team LabeTeam
complete Reverse

J I
LabeTeam
complete

Team Name Role Name Email

(o TLERL G T GO T EI Gl xielizhen@scmhome.com

Production team

LT BB LL TR N ELET D may.ruan@jlahome.com

EEC User Role

shenfangdi@scmhome.com
rukanggin@scmhome.com

Roles and Pages
. - - = Requried Fields when

. _ . Create Label Application and complete to review step Label Name, Req. Qty and . . -

CH-PA/CH-PM Review Order Creation Modify application such as cancel Appl. items Ticket Price Name, Req Qty, Ticket Price xielizhen@scmhome.com
. . Print Label and complete Label application, Printing Company, - . shenfangdi@scmhome.c

CH-Label Label Reivew Review Send Email to third printing company Assigned To, Finish Date Printing Complete, Assigned To om

Figure 2-1 Roles and Teams and Main funcitons

3. How to create a Label Application (Production Team)

1) Click Review Order under Production Management to Open Review Order Page. (See Figure 3-1)
Business Unit{ Home_Apparel /]

Business Plan
Customer Service
Sales Order Management

", Product Merchandising

Accounting Management

Management Reports

Dutlook Queries

i , Production Management

> '_":, Quality Assurance

Figure 3-1 Review Order Page Path
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2) Putacheck for a PO and Click New Label (See Figure 3-2).

Customer: | | Process Step: [= Defauit = v | po: l:l Start: ﬂ ® ship

Date
Keyword: | |Prooess Type: [<an= ~| status: End: Dtl:m O 1ssue
ate
L Program Mame: . Label Appl.
. Vs ' L ]
Division: [ |@ | |Program size: No.:
= . = Master PO
CH-Dept. 2 | |Pa Assgined: | Vvendorsi@ [ % [ ]

[ Search | [[]ap0|

| 04 complete | [ © Reverse |[ AssignPA |[ O, view |[ T History |[ [/ File |[ & Notes |

Items:3895 Page number:1/195 Paginal:20 items

<= =12345678910.. =

- > |1 | qo
Label
- Program | Label Appl. Order )
e APPL Status -
Step
en -1

[ Wal-Mart sheets WM-KerryPrograml Small Op

test-PO- Stores
0916001

[ NZ-141032- -222  G. 5. MNizami Vanessa Sheet Set NZ-Vanessa Sheet Set Medium NZ150006 Review Open 244
31

Figure 3-2 Review Order Page
3) Itwill open Label Application Page. (See Figure 3-3) (See Appendix A for Label Application Page Layout

Introduction)

ltem List

Itern info.
Label Application E

Mame: Size: Appl. No.: Step: | Creation v

Master PO:

Finish Date: Printing Company: e

Printed:

Master PO 1D

‘ UOM| Qty Orderd | Qty/Pack

WC10-350 675716455156 = Med Blue as per swatch 90x90" Piece 100

2 WM10-217 675716115777 100% Cotton Sateen Microgel Comforter White Twin: 68 x 88"
3 WM10-367 675716450731 100% Pnlzshar Microfiber Printed Comfoter Mini Set BII_:IGH Medal Twiin/TXL: 63192"£2M6+2” (1) Set 300

Figure 3-3 Label Application Page

4) Click the Pencil iron near to Name to open Label Name selection Page (See Figure 3-4 Name Selection Page)
and click Label Picture to select the Label name and also return to Label Application Page and click Save (See
Appendix C for Label selection Page Layout Introduction).

Label Application
Mame: = Size: |

Alter Name: | | Type: | |
PO: |wiri1s01280 | Master PO: [ |
[i7 mew [|IEl save
La Selection
Lime
Type: | v | Mame:
ul MS44-001-108-14% ) -
2 Ms45-001-001-07 | 5= | | Customer
= MS544-001-108-20 | Items: 1 age number:1/1 Paginal:6 items

N O M o
IS

0000000001 (WM-150541C )

EE Cin 8.9=3.8cm
EEfHERE, Type: Carton

Figure 3-4 Name Selection Page
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5) Master PO: (See Master PO in Purchase Order). For EE Ctn Label, please double check Master PO before
submitting the label application to barcode team since Master PO is used in the each item label (See Figure
3-5). If the same label name for the same Master PO has been created, system will give the message “There is
Label Application (PO: WM-150139G Appl. No: WM150029) existing for the same master PO WM-150139G
and the same Label Name. Are you sure to continue?”

6)

[tem Mo

RIEIMERING: e
)

Master PO ID (Master PO}

T

675716630454

0000000001 (WM-150541C ]

Figure 3-5 EE Ctn Label: Having Master PO ID and Master PO
Initial Req. Qty = Qty Ordered + Qty/Pack. If there is a remainder, Initial Req. Qty= Integer of [Qty Ordered +

Qty/ Pack] + 1.

User can click Initialization to set all items initial Req. Qty. In Initialization Page, the user enters Ratio and
click OK (See Figure 3-6). System will auto calculate the Req. Qty accordingly (See Figure 3-7). Req. Qty = Qty
Ordered x Ratio + Qty/Pack. If there is a remainder, Req. Qty= Integer of [Qty Ordered + Qty/ Pack] + 1. The
user can further modify initialized Req. Qty and click Save.

Initialization

Ratio:|

v oKk | &% Cancel |

=

Figure 3-6 Initialization Page

[ new |[E save ||

4 Completa |
nm = mw—w

ERIC-001
ERIC-002
1111610
112661100
11314501QW1
11314501QW1

ooooooo
N e kW N e

115364100

675716624682

086559259370
086569427267
086559439918
086569439918
086559491800

Open
Open
Open
Open
Open
Open
Open

300TC Dobby Skirted Fiber Bed
300TC Dobby Skirted Fiber Bed

CHESAEUX COASTAL PANELS-ASST.

COASTAL PANEL

MATURE AND DANCE - 2 PACK
MATURE AND DANCE - 2 PACK
FLORAL3 C

Each

Each 120
Caze 80
Case 160
Each 200
Each 180
Case 300

Figure 3-7 System auto calculates Req. Qty = Qty Ordered x Ratio + Qty/Pack

< Ticket Price only shows when the selected label has Ticket Price requirement. (See Figure 3-8).

All Qty. will initialize
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UOM Qty Orderd Qty/Pack y

Piece 74 6 Piece 74 6 12
Piece 74 6 Piece 74 6 12
Piece 74 ] T
Piece 74 6 flece 4 6 [ ]
Piece 26 6 Piece 74 6 12
Figure 3-8

7) Click Complete to submit the application. The application status will be changed from Creation to Review.

9)

Step: Creation h i tep: Review A

Once the application is successfully completed, you can click View to how the printed label look like in PDF
file (See Figure 13-1)

Label application

MName:

E&E Cin 8.9x3.8cm Size: 3X3.5em(1.2"X1.4") Appl. No.: WM 150024 Step: Complete ha

Aler Names e Finieh Date
PO: \N-Grag Tastd Master PO: Master PO ID: ]
A Hew CL View “¥ Ca
O S ——C e
O 1 11114310 086569399618 Open  MORNING RITUAL Case 1
O 2 WM10-364 675716450786 Open  100% Polyester Microfiber Printed Comfater Mini Set Set 100 2
O 3 WM10-367 675716450731 Open 100% Polyester Microfiber Printed Comfoter Mini Set Set 200 2
0 4 WM10-217 675716115777 Open  100% Cotton Sateen Microgel Comforter Each 300 2
O 5 WCL10-350 675716455156 Open 100% Polyester Mink/Berber Box Quilted Solid Comforter Piece 400 2
O 6 WC10-386 675716517304 Open  100% Polyester Solid Comforter Piece 500 1 1500
Figure 3-9

< After the application is submitted, if finding some item information is wrong, the user can select items and
clicks Cancel to cancel some items.

T New ][O view [ & Concel |

< Orsend email to barcode team bc@scmhome.com to request them to reverse the application.

<> Once the item is cancelled, the item Status will change from Open to Cancelled. (See Figure 3-10) and
system will also auto send Email to notify the related persons (See Figure 14-1 Email for Cancelled items).
If the item is cancelled before printing, the barcode team will not print the cancelled items.

I N N AT
o J

MS35-001-822-01 675716630454 Open 1009% Polyester Microfiber Print BNB Piece 1000 19 JCC‘||
o 2 T MS35-001-822-03 675716630478  |Open 100% Polyester Microfiber Print BNB Piece 2000 1 | 29, 99| | 3001|
0] 3 T MS35-001-822-07 675716634520 (-I)pen -IDD% Polyester Microfiber Print BNE Piece 3000 1 | 39. 99| | 0|
o 4 MS35-001-822-02 675716630461 (-Zancel\ed -wo% Polyester Microfiber Print BNB Piece 4000 1

Figure 3-10 Item Status

If the application is created wrongly, the user can click Delete to delete the whole application (See Figure
3-11). Delete is only visible when the application step is in Creation step.
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Label Application

PO:

WII-150141F-MU

Master PO:

[7 wew |[E save |[X Dekete |1 Complete ]|

O 1 1 M545-001-001-03 675716565329 Open 100% Polyester Microfiber Solid Comforter 1,500
O 2 1 M545-001-001-02 675716565282 Open 100% Polyester Microfiber Solid Comforter Piece 1,300 2
O 4 M515-001-133-07 675716593582 Open 100% Polyester Microfiber Solid Reversible Comforter Piece 700 1

Figure 3-11 Delete the application

10) Once the label is printed, you will get the email to request you to pick the label next day. (See Figure 14-2
Email for Complete). If the labels is printed by third printing company, you will get the third party email. (See
Figure 14-3 Email for the third printing company )

4. How to Print Label (Label Team)
1) Click Label Review under Label Mgt. to Open Label Review Page (See Figure 4-1)

Figure 4-Label Review Page Path

2) Click the Appl. No to open the Label Detail Page (See Appendix B for Label Review Page Layout Introduction)

P e T — T T m— R b
Mterteme: [ ] Reaawpertems[ V] e —————
UpC: [ ] Printing Company: Print: Assigned To:
[ complets | [ % Reverse | [, search ||jmm|r@m |

Items:& Page number:1/1 Paginal:20 items << €1l > =

Master Alter Finish A])p]. Req Last
HIEE S vl Ui

O \"tesua}m.s test-051 333323 Review Siooocm HH Furniture s g/312015 8/28/2015 eechelpdesk@ilachina.com F“r“'t“'e' Tianle 5/2{2015 sunxiache@jlachina.com
(12'XL4") 016 1

[] ¥ test150010 test042  box Review {ﬁ fn ") LeeTest167766 wer222221 9/5/2015  8/31/2015 eechelpdesk@jlachina.com f{"““" " 8/31/2015 zhouyafei@syncsoftine.com
[] % MP150011  MP-141281 Review ?ﬁ.?;ﬂ"} ETGF“'""’"E HHE®2  9/7/2015 9/1/2015 eechelpdesk@ilachina.com BOX-2 0 0/1/2015 eechelpdesk@ijlachina.com
[] ¥ Mpis00i2 MP-150127 Review (. 25:“4 }LeeTestlﬁ?TGG wer222221 9f8f2015 9/2{2015 eechelpdesk@jlachina.com Source-2 0 9/2f2015 eechelpdesk@jlachina.com
[] ¥ meteor1s0029 Eliﬁ;us metoerd1 Review ?ﬁ.?ﬂ‘}.ﬁ%ﬁgﬂn Ef‘f e 9/11/2015 9/6/2015 zhouyafei@syncsoftinc.com F;'r“““ "% 555 ERE 9/6/2015 zhouyafei@syncsoftinc.com
[] ¥ meteor150030 Ia:ttaﬁ;d:lﬁ metoer0l Review gﬁ."'s;:w4"}ga;|;:<gm Ef‘f ¥ o/11/2015 9/6/2015 zhouyafei@syncsoftinc.com F;'r"““ "® 555 ERE 9/6/2015 zhouyafei@syncsoftinc.com

Items:6 Page number:1/1 Paginal:20 items

Figure 4-2 Label Review Page

=z <1 >=> 1 go

3) Itwill open Label Detail Page (See Appendix D for Label Detail Page Layout Introduction)
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Label Info. C Function Button Item List
printing Company: v inish Date: or2r20 Appl. No.: HR=-150001 |
Mame: LeeTest167766 Size: 3X3.5cm(1.2"%1.4") - Step: Review PO: HRS-14071
lulter Name: wer222221 Type: Product Master PO: Master PO [D:
[ save || AllPreview || PrintAll [|&5 prnc || (4 Complete || % Reverse =
Line Tiem UPC Status Description Ticket Price(S) Req. Qty Printed Qty

O 1 1016133205 6949235056069 Cancelled Seaview {8 L& 448.65 1 0

(| z 1016370304 6923634821909 Cancelled Arena 2P RHE 69.22 1 0

O 3 1024580203 6949235029100 Cancelled Bauer = \iP K 383.62 1 0

(] 4 1024583201 6949235061568 Cancelled Bauer = \iP K 407.63 1 0

O 5 1024600203 6949235029414 Cancelled Bauer 1 A\ 299.49 1 0

O 3 1037580611 6956346112393 Cancelled Chanel {54 1470.16 1 0

Figure 4-3 Label Detail Page

4) Select Printing Company and Assigned To

Printing Company: m ] || Assigned To: || V] ||
Mame: LeeTest167786 ' Size: 33 5cm(1.27%1.4") '
Alter Name: wer222221 Type: Praduct

Figure 4-4

5) Click Save and other Buttons will appear. System will not allow to save and will appear * unless Printing
Company and Assigned To has been selected.

Printing Company: | \E Assigned To: | W [*
Mame: LeeTest167766 Size: A3 5emi1.2"1.4")

Alter Mame: wer222221 Type: Praduct

Figure 4-5

6) Click All Preview to review all Labels (See Appendix E: Label PDF Page Layout Introduction.) OR click Item No
can view each item PDF Label (See Figure 4-6)

Label Detail

Printing Company: EEE N Assigned To: Finish Date: 2192015 Appl. No.: WM 150004
Name: E&E Gin 8.9x3.8cm Size: 10X2.Bem{4"X1.57) Step: Review v PO: WM-150541C
Alter Name: E&E SME0G Type: Carton Master PO: W-150541C Master PO ID: 0000003188

| [ Al Preview || printAll |[&5 prine | [ 4 Complete]| [ Reverse |

=T _m_l

M 1 M535-001-822-01 675716630454 MS35-001-822-01.pdf - Adobe Reader

g e LRGP ST m#(FJ 220 A=V SO0 FEH) x
3 M535-001-822-03 :

|:| 4 MS535-001-822-07 675716634520 H}:F | d% @ @ | ‘(1 | | Iz‘ =

MS35-001-822-01

675716630454

0000003198(WM-150541C)

Figure 4-6 One item PDF Label

7) If Printing Company is E&E, to print all item labels click Print All (See Appendix E: Label PDF Page Layout
Introduction.) To print an individual item, put a check for an item, click Print. In open Print Label Page
Enter/modify New Print Qty and click Print (See Figure 4-7).
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< The Initial value of New Print Qty = Req. Qty - Printed Qty. If Initial value is < 0, system will auto set New
Print Qty to blank and the user has to enter New Print Qty.

< Ifthe sum (=New Print Qty + Printed Qty) > Req. Qty, system will give the warning message “The summary
of Printed Label is over the Req. Qty, Are you sure to continue?" when click Print. If you click OK, it will
print. If click Cancel, it will not print.

Print Label
Item: ERIC-001 Req. Qty: 4 ~
Printed Qty: o New Print Qty: [+ I
(& et || 9 Cancel |
Figure 4-7

8) If Printing Company is the third printing company, click Email to send the label print request email with PDF.
(See Figure 14-3 Email for the third printing company)

(& seve |[ AlPreview |[ printall [[Z5 prine || Cf complete || D Reverse ||| Email |
Figure 4-8

9) Once the label application is successfully printed, click Complete and system will auto send the complete email
to the applicant (See Complete Email)

10) Click Reverse to reverse application from review to creation step if label applicant request to modify the
applicant information.

5. How to upload a Label Name (See Appendix F: Label Name Layout Introduction.)
1) Click Label Name under Label Mgt. to Open Label Name Page (See Figure 5-1)

Figure5-1 Label Name Page Path

2) It will open Label Name Page
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Search Criteria

Label Name Info. Function Button

Label Name

Name: Alter Name:
Size: Type:
Customer: Ticket Price Req
Active: O Master PO Rg
T Mew E seve
ame: T “ATter Name:
|S“iz_e= Type:
Label Name Status: Customer: - [} Lahel Name List
[Ticket Price Req.: ] r“‘;;m |

Label Name Picture

Browse...

Items:38 Page number:1/2 Paginal:20 items

Ticket Price Req. | Status Customer

Delete 11 3%3.5cm(1.2"X1.4") Agence Viva Inc 9/8/2015
Select  Delete 2223434  3X3.5cm(1.2"X1.4") Carton MNo Active A Waorld of Pets{BANKRUPTCY) 9/7/2015
Select = Delete 111 3X3.5cm(1.2"X1.4")  Carton No Active A World of Pets(BANKRUPTCY) 9/7/2015
Select  Delete erere 3X3.5cm(1.2"X1.4") Carton No Inactive 9/7/2015
Select  Delete GregTestS 10X3.Bcm(47¥1.5") Carton No Active A World of Pets{BANKRUPTCY) 9/7/2015
Select  Delete newfest2 10X3.Bcm(47X1.5") Other No Inactive 9/7/2015

12Aaron Investments, Inc. dba Woodstock Furni

Select  Delete newtestl 3X3.5cm(1.2"X1.4") Other Mo Inactive A & E Group, Inc. 9/7/2015

A World of Pets(BANKRUPTCY)...
Amazon Fulfillment Services (DI}

new test 3X3.5cm(1.2"X1.4") Carton  Yes Inactive Ambiance at Home 9/7/2015
Ambrosia Interior Design Inc....

i
2
5

== =12 = == ’1—Ig0|

Last Updated Date

Last Updated By

zhouyafei@syncsoftinc.com
zhouyafei@syncsoftinc.com
zhouyafei@syncsoftinc.com
zhouyafei@syncsoftinc.com
eechelpdesk@ilachina.com
zhouyafei@syncsoftinc.com

zhouyafei@syncsoftinc.com

zhouyafei@synceoftinc.com

Figure 5-2 Label Name
3) Enter the Name, Size, and Type. Alter Name, Customer is optional.

Label Name

MName: I I Alter Name:
Size: I hl I Type: | bl

Customer: - Ticket Price Req.: ]
Active: ] Master PO Reqg.: ]
Figure 5-3

< If Label Name is EE Ctn 8.9x3.8 (3.5”x1.5”), put a check for Master PO Req.
< If Ticket Price is required, put a check for Ticket Price Req.

Label Name

MName: | | Alter Name: | |
Size: [ v Type: | v

Customer: - |!fcket Price Req.: ] |
Active: ] |I'-|aster PO Reg.: |

Figure 5-4

4) Click Browse to upload a Label Picture

Browse. .

Figure 5-5
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5) Click Save and once saving successfully, system will give below message.

Message from webpage “

ii Save successfully!

Figure 5-6
6. Master PO in Purchase Order (UCT Team)

6.1 Master PO in Purchase Order

1) Click Purchase Order under Production Management to Open Purchase Order Page.(See Figure 6-1)

Business Unitl Home_Apparel A,

[ h, Administration

Business Plan
Customer Service
Sales Order Manageme:
Product Merchandising

Accounting Management]

Management Reports

Outlook Queries

roduction Management|

Figure 6-1 Purchase Order Page Path

2) Master PO is used to solve the problem that if the E&E PO is split, printed EE Ctn. labels do need to be reprint
(See Figure 6-2)
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Purchase Order

PO Number: | | Order Type: [ - Current Step:
|Ha=b=r PO ' Ell Frocoas: | bl Status: s
Customer PO No: | ] Program: [ w Issue Date: O 1/2015 j—E
Pro N z
Keyword: | | ;ﬁgram ame | In Store: | lé
Customer: [ | Program Size: | Statship: [ |4
Final Customer: [ | Ship Via: [ ~ Cancel Ship: i-‘=§
Division: [ | Ship Priority: [Standard v Sched. Ship: [
Sales Rep.: [ v ship To: [ ~ ETA Port: [ R
PM: [ | Departure Port: | | Est. Delivery: | LE
b — S Customer =
Payment Method: | V] FOB Point: | v Ship Date: | 3]
. Customer
Payment Terms: | W | Currancy: [uso el
r : . 1 Price Exch. [—|
Load®&: |D 00 | Freight Term: |E!-E A Rate:
. Vendor Payment 1
PRI | v] Currency: i | ¥
Sourcing: | w | Dotcom: ]
SAP PO No.: | SAP 50 No.: |
Custemer: | | Process Step: v |Po: Start: [ 2 ® ship Date
Program Name: '@ | Process Type: [<an> ~ | status: < Default » | End: ' E2 O 1ssue Date
Keyword: | | Division: w | PO Urgent Level: Prod-Dept.: e
Customer PO No: | [Master PO 1o: | If

] (i

Figure 6-2 Master PO

3) In Home-Apparel and Canada business unit, when the user clicks New button for Order Type is Domestic:
Warehouse or Intl.- Domestic: Warehouse, to create PO, once it is successfully Save, system auto sets Master
PO = PO No.

Drder Type: | Standard )

Process:
Direct Import
Program:

Program Name:
Program Size:

Ship Via:

I g ) gl
Intl.-Direct Import

Llormesd o
Intl.-Domestic: Warehouse
B =

Fiéure 6-3

4) Click the Pencil Iron to open the Master PO Page to change Master PO (See Master PO Page) by put a check for
Master PO and click OK (See Master PO List ). To clean the wrongly selected Master PO, you can click the X to.
(See Figure 6-4). Pencil Iron is hidden for order when order status is partial shipped, ship complete, complete.

Master PO @ El

Figure 6-4

5) When the user click Delete in Purchase order Page, system will auto send email to the related applicant and
barcode team (See Figure 14-4 Email for delete in Purchase Order or Delete POs Page)
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Purchase Order

PO Number: [33232ee | Order Type: Standard v Current Step: | Order Creation
Master PO E boot Process: Domestic: Warehouse hd Status:
Customer PO No: | | Program: [Initisl Rallout ] Issue Date:
Program Mame: -
Keyword: | | Eg |Herizon I In Store:
Customer: [Anna's Linens v Program Size: |Big Start Ship:
Final Customer: [ v Ship Via: [5F (5ea Freignty v Cancel Ship:
Division: [ArtiaRT) | Ship Priority: [ Expedite | Sched. Ship:
Sales Rep.: [John Wallsce ~] Ship To: [E2E Savannah Warehouse ~] ETA Port:
PM: | | Departure Port: | i.China | Est. Delivery:
= - Customer
3 & H CKL [(Cakland. CA hd N
Payment Method [Check v |2 FOB Point. [ (Os ) | Ship Date:
Customer
3 Met 80 D e UED b
Payment Terms | ays | Currency: | |
. Price Exch.
Load%: |0.E|0 | Freight Term: [Eaz v Rate: 1.000
Prod-Dept.: [Furniture—1 v Vendor Payment oy v
Currency:
Sourcing: [china v Dotcom: 1
SAP PO No.: | SAP 50 No.: |

e o e [ ompe] [ 53 e [ Progrome ] [N e [ ] (11— [ ] (O] [ty |

Figure 6-5

6) Click Re-order and system will auto copy original Master PO.

—ew—] [[ll—Seve—] [-Gomplet=] [ -Reverse JJ 22 Re-order | [--Program—] [-NI—isems~] [5-Requirer]

Notes:

< Ifit's replenish order, please change Master PO manually after Re-order

< Due to the vendor changes, please change Master PO manually after Re-order. Due to other reason excluding
vendor changes, do not need to change Master PO.
E.g. If PO WM-150541C is splitinto PO WM-150541C, PO WM-150541C-1 due to vendor changes, Master POs
needs to be different. Otherwise, our warehouse will have the difficult to receive and decide which vendor has
the discrepancy

6.2 How PO affects the Label Application

< [Ifthe PO is cancelled or deleted after the application is created, when UCT cancelled/delete PO, it will auto
cancel the related label application (See Figure 6-6) and send the email to the related team (See Figure 14-1
Email for Cancelled items).
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m PO changes and Label Application

Purchase Order Delete PO Page: Purchase Order Purchase Order Purchase Order Page: |l Purchase Order Page: Purchase Order
Page: Delete PO Delete/Cancel Page: Rename PO Page: Modify Master Delete Item Change UPC Page: Add ltem
(RERTE ) PO (WER/HEET CE3GTES) PO {iERitem ) {EBRRUPC) (I2hnitem}

Master PO Req. Appl. Has Appl.
(FHlLabell 755)2

When it is successfully saved, auto This PO has Label Application

cancel the application and send saved, Application PO No. XXX (Emai) XXX (Email), XXX
cancel email to the related auto changed since (Email). Please request them to
applicant and barcode team A cancel the related item(s) first.

Cancel All Appl.2

Auto send cancel email to the
related PA and barcode team

Figure 6-6 PO and Label Application relationship

< Ifthere is a label application existing when deleting item or changing UPC or modifying Master PO, UCT
Team has to manually send the cancel items request email to the applicant. Only the related item in the
application is cancelled or deleted, UCT can make those changes.

< Ifthe item is added to PO after the application is created, please submit a new label application after the
same name label application has been completed.

6.3 Master PO Page
Modify Master PO

Search Criteria Master PO List

Master PO: | Created Date: Created By:
— —_ rd
Master PO: | | Master PO ID: | | Updated 3 EIEESE FH Updated End D15
P T Gearch All Tnk
Items:223 Page number:1/12 Paginal:20 items = =12345 910 ... = == |1 o
PO PO 1D eated Date eated B pndated Date pdated B
[ meteortestss 1000002989 9/14/2015 zhouyafei@syncsoftine.com 9/14/2015 zhouyafei@syncsoftinc.com
[[] meteor-test34 0000002988 9/14/2015 zhouyafei@syncsoftine.com 9/14(2015 zhouyafei@syncsoftinc.com
[] WM-GreqTestd03  gpopoozes7 9/10/2015 eechelpdesk@ilachina.com 9/10/2015 eechelpdesk@jlachina.com
[] ALWHT-34tere 0000002986 9/9/2015 eechelpdesk@ilachina.com 9/9/2015 eechelpdesk@jlachina.com
[] AEtest 0000002985 9/9/2015 penghougiong@ijlachina.com 9/9/2015 penghougiong@jlachina.com
1 %\:L‘I—Gr 0000002984 9/9/2015 eechelpdesk@jlachina.com 9{9/2015 eechelpdesk@ijlachina.com

Figure 6-7 Master PO Page
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6.3.1 Modify Master PO

7) Master PO: a free text; user can type in as he/she likes.

8) Master PO ID: it's automatically generated by EEC system. It begins with 0000000001.

9) Created Date: the created date, automatically recorded by system.

10) Created By: to record the user who created the master PO.

11) Delete: Don't allow to delete master PO on Master PO Page if the master PO is used by one or more PO. When
user tries to delete master PO which can't be deleted, pop up message: "Fail to delete since it's used in PO(s)."

Click Master PO for Modify

serom i |y

O 0000002989 9/14/2015 zhouyafei@syncsoftinc.com 9/14/2015 zhouyafei@syncsoftinc.com

] 0000002988 9/14/2015 zhouyafei@syncsoftinc.com 9/14/2015 zhouyafei@syncsoftinc.com

[] |WM-GreqTest003 | gpoooozse7 9/10/2015 eechelpdesk@jlachina.com 9/10/2015 eechelpdesk@jlachina.com

[] |ALWHT-34tere 0000002986 9/9/2015 eechelpdesk@jlachina.com 9/9/2015 eechelpdesk@jlachina.com

[] |AE-test 0000002985 afa/2015 penghougiong@jlachina.com a/9/2015 penghougiong@jlachina.com

] IM IJIJM]_Gr 0000002984 9/9/2015 eechelpdesk@ijlachina.com 9/9/2015 eechelpdesk@ijlachina.com
Figure 6-8

6.3.2 Search Criteria
< Updated Begin/Updated End: default search master PO updated in last 6 months.

6.3.3 Master PO List
<~ Puta check for Master PO and Click the OK to select Master PO for Purchase Order.

i

oK £ search ; |. All Infe
Items:223 Page number:1/12 Paginal:20 items ==z =« 12345678910.

e ron oy

meteor-test3s 0000002989 9/14/2015 zhouyafei@syncsoftinc.com 9/14/2015 zhouyafei@syncsoftinc.com
meteor-testi4 0000002988 9/14/2015 zhouyafei@syncsoftinc.com 9/14/2015 zhouyafei@syncsoftinc. com
WM-GreqTest003  gooo002987 9/10/2015 eechelpdesk@jlachina.com 9/10/2015 eechelpdesk@jlachina.com
ALWHT-34tere 0000002986 9/9/2015 eechelpdesk@jlachina.com 9/9/2015 eechelpdesk@jlachina.com
AE-test 0000002985 a/9/2015 penghougiong@ijlachina.com a/a/2015 penghougicng@jlachina.com

DDDDDD'I

= g - . - .
%K:E-Gr 0000002584 9/9/2015 eechelpdesk@ijlachina.com 9/9/2015 eechelpdesk@ijlachina.com

Figure 6-9
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7. Report
1) Click Label Name under Label Mgt. (See Figure 7-1) to Open Label Name Page (See Figure 7-2)

igure 7-1 Report Page Path

Search Criteria | Report List
e
CH-Dept:iZ Name: [ customen - s

atermame: [ [Label Appl
pinedBy: [ sie:
Printing ]—v| . All
c v Itemn Status: [

Items:3024 Page number:1/152 Paginal:20 items

Lab+. Appl.
No.

Printing

Gy Complete Date Py

Furniture—1eechelpdesk@ilachina.com USA Min Pan 5555555 ?ﬁ:r’;"l‘;.) test150019 Ef‘szt:z 0 0 I:g{g‘l;r%gls
Furniture—1eechelpdesk@jlachina.com USA Min Pan 5555555 ?3}?;(‘:]'_1:'4”) testi5001% 3?1521::2 i} 0 I:g{g‘l;ﬁ‘%gls
Fumiture—leechelpdesk@ilachina.com USA Min Pan 5555555 1 3ncty  festiS0ne (S 0 0 0910172015
Furniture—1eechelpdesk@jlachina.com USA Min Pan 5555555 ?ﬁi‘:ﬂ) test150019 :iszt:z 0 0 nggfigls
Fumiture—leechelpdesk@ilachina.com USA Min Pan 5555555 1 3ncty  festiS0ne (S 0 0 0910172015
Furniture—1eechelpdesk@ilachina.com USA Min Pan 5555555 ?ﬁ@TP) test150019 :g:z i} 0 22{2:]5215
Furniture—1eechelpdesk@jlachina.com Es‘;igh;cm E?‘E sh ?3}?;(‘:]'_1:'4”) AL150019 -993332 28 U] E&E Candice Olson 22{2;"42315
Furniture—1eechelpdesk@ilachina.com B2 1 E?E o ?L%F)’(Tﬂ ALISDO1S 993332 28 0 ERE Bed Bath & Beyond 2;;2;1 ae

Figure 7-2 Report Page

7.1 Search Criteria

CH-Dept.: When click the icon near CH-Dept.,, it will open department popup window.

Customer: Multiple selection.

Start and End: default to previous half year.

Item Status: The drop down list contains All (Default), Open, Cancelled. The search result of Printed Qty will be
changed according to Item Status changes.

S

C Sign Change Multiple Selection C default to previous half year

N

|CH-Dept:@ [ I:hame: - '2:;2:

Applicant: | |Alter MName: | Ftart:

Printed By: [ | size: | v |iPr‘intad Qty: En d: (oainzrz015

E';i"mh;;"a"’ny: | | tem Status: [an ¥ [ search | [[Z] allInfo. |
Figure 7-3
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7.2 Report List

< Only list application’s step is complete.
< Sort by: Complete Date > CH-Dept. >PO.
< Printed Qty: It’s actual Printed Qty

CH-D&pt:@ | | Mame: | | Customer:
Applicant: | |Aﬂ:er Name: | | Label Appl, No: |
Assigned To: | |5ize: | | Printed Qty: [==

vl

el [ v |item Status: '
Company: Open
Cancelled

Figure 7-4
<> The search result of Printed Qty will be changed according to Item Status changes.

< E. g If the Item Status is Open, System only calculate application whose Item status is open. If the Item Status is
Cancelled, System only calculate application whose Item status is Cancelled. If the [tem Status is All, Printed

Qty is sum of each PO.
< Printed Qty. attains from Label Detail Page according to Printing Company.

C Printed Qty.=actual Printed Qty.

Items:3024 Page number:1/152 Paginal:20 items

q Alter Label Appl.
o e |5 [ o]

<< «12345678910...> == |1 |go
eDate

ompany

Furniture—1leechelpdesk@jlachina.com USA Min Pan 5555555 ?ﬁ:;‘i‘;") test15001% gfzt:z 0 i ':gf: g:r%gls
Furniture—1eechelpdesk@ijlachina.com USA Min Pan 5555555 ?ﬁsﬂnq) test150019 g;szt:;g 0 0 ggggﬁgls
Furniture—1eechelpdesk@ilachina.com USA Min Pan 5555555 fﬁﬂ“&--) test150019 g‘ffz":z 0 i ‘:gf g‘tﬁgls
Furniture—1eechelpdesk@ijlachina.com USA Min Pan 55535555 ?ﬁ:;‘:&..) test15001% :;szt:z 0 o 22@:‘%&15
Furniture—1eechelpdesk@ilachina.com USA Min Pan 5555555 ?:32:;?4..) test150019 3‘;52‘:2 0 i 23{ g:,:r%gls
Furniture--1eechelpdesk@jlachina.com USA Min Fan 5555555 ?:{325);114) test150019 aszt:z 0 0 2:'(2:‘3315
Figure 7-5 Report List
8. Where to get the help if you have question or problem
If you have any questions and issues during the process, please send email directly to
eechelpdesk@jlachina.com
9. Appendix A: Label Application Page Layout Introduction
LabelInfo. Function Buttons )} tem List )
Label Application p
jlame: s [Pxssenttzxia) |/ Agpl. No.: Step: [Crestion |
plter Name: Type: -"" Finish Date: l:l Printing Company: E&E ~
= tew | [ swve |[X oelete |[ T4 complere || initialization |
M | Line | Group Item UPC Description Color Size UOM Qty Orderd QtyPack Req. Qty
O 1 MS44-001-108-14 675716540357 Open  100% Polyester Microfiber Printed Comforter Plaid Queen: B6x90° Piece 500 1
O 2 MS45-001-001-07 675716565213 Open  100% Polyester Microfiber Printed Comforter Leopard  Twin/TXL: 66x90° Piece 200 2
O 3 M544-001-108-20 675716540265 Open  100% Polyester Microfiber Printed Comforter Leopard  Queen: B6x90” Piece 300 1
Figure 9-1
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9.1 Label Info.

Name: Click the Pencil Iron to open the Label Selection Page.

(See Appendix C for Label Selection Page Layout Introduction)

Size, Alter Name, Type: Auto generate according to the related Label Name and an only read field.

Finish Date: When the application complete from Creation to Review, system will auto calculate Finish Date.
Submit Date + 5 working day (excluding weekend) e. g submit date= 8/21, finish date=8/28.

Appl. No: System will auto generate if Complete successfully.

Appl. No. format: {Prefix} + {Year} + {NNNN}. Year=2digits, NNNN=4 numbers. If PO No has dash "-",
Prefix=PO No Prefix (characters before "-") e.g. PO= WM-150541C, Appl. No. = WM150001. Otherwise it's Cust.
Short Name, e.g. PO=150723, Cust. Short Name = HRS, Appl. No. = HRS150001

PO, Master PO and Master PO ID: System will auto bring according to the selected Purchase Order. (See Master
PO in the Purchase Order)

e e S

<>

9.2 Function Button

< Save: allow the user to save selected Label Name and save Req. Qty and Ticket Price. The Initialization
Button and Complete Button will be visible after the application is successfully saved. (See Figure 9-2)

New ||| Save || -—'!* New || Save | |Initialization | Comblete |

Figure 9-2

< Initialization: Click it and system will pop up the Initialization Page. (See Figure 9-3)
Req. Qty = Qty Ordered x Ratio + Qty/Pack

Initialization o
Ral:iu:::| |
v ok | & Cancel |

Figure 9-3 Initialization Page

< Complete: If complete successfully, the Cancel Button will be visible and the Save, the Complete Button,
Initialization Button will be hidden.(See Figure 9-4)

[ tew J[@ swve |[X oo | (¥ Conplets | Iniilization | 1 v [0 ew ][ Gorel |

Figure 9-4

< Cancel: It is multiple selection. If items are cancelled successfully, the Item Status will change to Cancelled
and system will auto send Email. (See Appendix D for Email Page Layout Introduction)

nmmm——mm--

M535-001-822-01 675716630454 Cpen 100% Polyester Microfiber Print BNB Piece 1000 19.99
2 1 MS35-001-822-03 675716630478 Open 100% Polyester Microfiber Print BNB Piece 2000 1 29.99 3001
3 1 MS35-001-822-07 675716634520  |Open 100% Polyester Microfiber Print BNB Piece 3000 1 39.99 0
4 MS35-001-822-02 675716630461 Cancelled §100% Polyester Microfiber Print BNB Piece 4000 1
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Figure 9-5

<> Delete: Allow to delete the application when the step is Creation

Label Application

Mame:

E&E Cin 8.9x3.8cm Size:

Iw? Now | ([ save HX

n“—m T Y T

1 M545-001-001-03 675716565329 Open 100% Polyester Microfiber Solid Comforter 1,500
|:| 2 1 M545-001-001-02 675716565282 open 100% Polyester Microfiber Solid Comforter Piece 1,300
O 4 M515-001-133-07 675716593582 Open 100% Polyester Microfiber Solid Reversible Comforter Piece 700 1 700

Figure 9-6

9.3 Item List

Multiple Selection

Mixed items

I T T

675716630454 1009 Polyester Microfiber Print BNS Piece 1000

U 4 iM535-001-822-02 675716630481 100% Polyester Microfiber Print BNB Plece 2000 2
O 2 M535-001-822-03 675716630478 100% Polyester Microfiber Print BNB Piece 3000 1
O 3 1 MS35-001-822-07 675716634520 1009 Polyester Microfiber Print BNS Piece 4000 1

lagﬁre 9-7 Ite;n List

< Mixes Items: If group is not blank, system will not allow enter Req. Qty >0 due to label application does not
support the mixed items.

< Default sortis by Line No.
< If Save successfully, Req. Qty and Ticket Price will appear. (See Figure 9-8). Ticket Price only appears when the
selected label required Ticket Price.
voM | Qty Orderd ' Qty/Pack | 3
!:liece 74 6 Fiece 74 [ 12
Piece 74 6 Piece 74 6 12
gece s S i 7 o [ ] 1z |
Fiece 74 [
Piece 74 6 Piece 74 6 [ ]
Piece 26 [ Piece 74 6 [ ]

Figure 9-8 Table change
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10. Appendix B: Label Review Page Layout Introduction

Function Button

Appl. Info. Appl. List

PO: L ] 7 ' CHDept:Z [ Date Type:
IR — Applicant: e ———

Size: Alter Name: Req. Qty PerItem: [ Al v End: F
UPC: Printing Compgeff: Print: | & ] Assianed To:
Complets || ) Reverse | 7 Z e ”_._n—._'mm =
tems:6 Page number:1/1 Paginal:20 items / = =1 === 1 go
Master | 2 Alter Finish | Appl 2 Req.| Printing (Assigned) Last
. y 3 “H- If .d By
Appl. No. PO PO Step Size Name Name Date Date A pplicant CH-Dept Qty|Company| To |Updated Updated By
[] ¥ testi50015  test-051 333323 Review {ﬁ 5;{“4 }E':*GF”'""’"E HHE®2  9/3/2015 B/28/2015 eechelpdesk@ijlachina.com _F;'r“““ 0 Tianle 5/2/2015 sunxiache@jlachina.com
[] ¥ test150010 test-042 oo Review A 2..5x1 ) LecTest167766 wer222221 9/5/2015  8/31/2015 eechelpdesk@jlachina.com _F;'r"““ ] 8/31/2015 zhouyafei@syncsoftinc.com|
[] % MP150011  MP-141281 Review ?ﬁi‘ﬂ };':*GF”'""J"E HHE®2  9/7/2015 5/1/2015 eechelpdesk@ilachina.com BOX-2 0 9/1/2015 eechelpdesk@ijlachina.com
[ ¥ mp150012 MP-150127 Review {lxi 5)(]_4 }LeeTestIG?TGG wer222221 9/8/2015 9/2{2015 eechelpdesk@jlachina.com Source-2 0 9/2/2015 eechelpdesk@jlachina.com
[] ¥ meteor150029 Eﬁﬁ;ls metoerl1 Review {ﬁ 5;{“4 }ﬁﬁfm Ef‘f P 91112015 8/6/2015 zhouyafei@syncsoftine.com F;'r“““ e 555 ERE 5/6/2015 zhouyafei@syncsoftine.com)
[] ¥ meteor150030 Eliﬁ;us metoer0l Review ?ﬁ..s;ﬂ..}g‘g;igm Ef“f M o/11/2015 9/6/2015 zhouyafei@syncsoftinc.com F;'r"““ '® 555 ERE 9/6/2015 zhouyafei@syncsoftine.com|
tems:6 Page number:1/1 Paginal:20 items e 1 > >> |1 go

Figure 10-1 Label Review Page

10.1 Appl. Info.

< Step: It is one selection.
< Assigned To: Default to Default. The Default means the Appl. No has not been assigned to and has assigned
to the person who is using at current (See Figure 10-2)

Fo: ] sem Reven v coetfZ] [ ] paeTwe
e — — T s— —
Size Mterhome: [ ] Req.QyPeritem: End: ]
[ ] erinting Company [esaneator—[owam ~T]
Figure 10-2

< CH-Dept.: Click it to open Select Department Page (See Figure 10-3)

Department Mame: || | Alter Mame: | |
Sub Company: | ™ Status: [ Active v
[ search || [E1 - All Info. |
Items:48 Page number:1/3 Paginal:20 items sz =123 = =2
.
Furniture
Appare.l Hﬁﬁﬁﬂ SYNC Technology Acti\re
Bang-3 Bang-3 Big Bang Ackive
Basic-1 Basic-1 Beyond Basic Active
Basic-3 Basic-3 Great Land Active
Basic—4 Basic-4 Beyond Basic Active

Figure 10-3 Select Department Page
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10.2 Function Button

<~ Complete: Change Step from Review to Complete. System will auto send notified Email (See Figure 14-2
Email for Complete)
< Reverse: one selection and allow to reverse the application to previous step.

10.3 Appl. List

< Red Flag: Display it when Finish Date - Today <=2, No print date, step <> complete.
< Checkbox: One selection.
< Default sort: Red Flag, Finish Date, Step.

I R o L B )

AN 50002

AN 50003

WM 50004

KL120001

KL150002

KL130003

Wh-150541C-1 WM-150541C

WM-150547C-1 WM-1530541C

WM-1507354  WM-1307354

WM-1507358  WM-1307358

KL-150708 KL-1530708

KL-150708 KL-130708

KL-130707 KL-130707

Figure 10-4

Creation
Camplete
Creation
Camplete
Creation
Complete

Complete

8.9x3.8cm {3.5"%1.5%)

8.9x3.8cm {3.5"%1.5%)

8.9x3.8cm {3.5"%1.5%)

8.9x3.8cm {3.5"%1.5%)

3.5850m {1.4"%2.0%)

3.6x2.2om {1A4"x0.9%)

8.9x3.8cm {3.57%1.37)

Alter
Name

EBE 2.0x3.8¢cm ESEFERS
EBE 2.0x3.8cm ESEFFERE
EBE 2.0x3.8cm ESEFFERE
EBE 2.0x3.8cm ESEFFERE
KL 3.18x1.9¢cm
KL 3.18x1.9¢cm

KL 3.18x1.9cm

7/18/2015

7/18/2015

7/10/2015

7/15/2015

10/1/2015

9/1/2015

8/20/2015

Appl. Date

T/18/2015

T/18/2015

02015

T/15/2015

10/1/2015

97172015

8/20/2013

Applicant

pengpingping@®
jlachina.com
pengpingping @
jlachina.com
pengpingping @
Jjlachina.com
ligiangian@scm
home.com
ligiangian@scm
home.com
ligiangian@scm
home.com
pengpingping®
jlachina.com

BOX-1

BOX-1

BOX-1

BOX-1

BOX-3

BOX-3

Last
CH- it Req. Printing Compan; Assigned To
Dapt Req. Qty 9 pany g Updated
Hgnqzl\ou Tianle Color  shenfangdi@sc 7/10/2015
Printing Pack Ce., LTD mhame.com
Hangzhou Tianle Color
2
! Printing Pack Co., LTD 7/10/2015
Hangzhou Tianle Color -
2000 Printing Pack Ce., LTD 7/10/2015
1000 Ha_nqzhou Tianle Color  shenfangdi@sc 7/10/2015
Printing Pack Co., LTD mhome.com
Hangzhou Tianle Color
2
2000 Printing Pack Ca., LTD 7/10/2015
Hangzhou Tianle Color -
1000 Printing Pack Ca., LTD 7/10/2015
2000 E&E Tio/z0s

BOX-2

Updated By

shenfangdi@scmhe
me.com
pengpingping@jlac
hina.com
pengpingping@jlac
hina.com
shenfangdi@scmho
me.cam
ligiangian@scmhom
e.com
ligiangian@scmhom
e.com
pengpingping@ijlac
hina.com
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11. Appendix C: Label Selection Page Layout Introduction. (See Figure
11-1)

Search Criteria Enlarge Function

Type: ¥ | |[Name:

Size: ¥ | Customer: [, Search |[[Z] #ll info. |

<<<12345678910...>>> 1

Iltems: 3360 Page number: 1/168 Paginal: 20 items

MS35-001.822.01 =2 & HH Latex ARER I!L*:f”‘l: 4031 ".'.!,‘:,’f.ﬁ TOM SR 30% W ML
CEAVAAAIRCRAR R ORCORY | - FrPA
675716630454 5 "_:.:_Eiw'wu RIS apwRARRT. RRFR. REGYE
MMRIMMMHIIE - [oescrerion: smsserswe cscowortnser e gz
TR ENR R
: FULL/QUEEN: 90X90"/20X26+1"(2)/12X16"/16X16"
0000000001 (WM-150541C } SIZE: o
E&E 8.9x3.8cm PRICE:
S i |||||II‘I“'""I"H”II"I
DESCRIPTION: ounwasmersnescscomroarenseree || @ 2 ETETIEEIMTE
SIZE: mum&n-sommrwlmmmr 1D10-169 [] 411
PRICE: -1
|I|\II|I\|||III||||IHIII
1

HH/NX Hanging 10.2x3.8cm 75716 " 44661

HH/MNX3E 2N, Type: Production m MP 3.18x1.9cm
Type: Production

Type: Production
Figure 11-1 Label Selection Page

11.1 Search Criteria

< Customer: Default to the selected PO customer and it is multiple selection.( See Figure 11-2 )

Label Selection
Name: — Aler Nome: — R
Size: Customer: 1ZAaron Inv... - |, Search | All Info. |
Items:11 Page number: l.l’Z Paglnal 6 items D.&l.l e =12 > == a0
FROM e Wl 124aron Investments, Inc. dba Woodstock
ESECo, Ll (CBAAAHGrg  00BSIESS0NC
SSNCRTIGORT LOCPEST  LANSING DSTRELION |12 6 £ Group, nc.
L8, USA Pan i
& D A World of Pets(BANKRUFTCY) I‘ri‘ﬁ“&iméﬂ P—
[ aas Designs, LLC dba HE UER AT
- 1 i
21 | aaFeS - MAD (ARTBOXX) pe— Mozt
-0 DAamn Investments, Inc. dba Woodsteck Fu ;:L:[‘B”!m mllz . 96‘““‘ Y';;-
T DAch:k Furniture Ll L] EPTAINIR Tonanmen
II"I]"I] | 27 | agence viva Inc s deberaa !
D Allendale Furniture
cs R ~. R CASHMINK BLANKET CREAM S850° [J almacenes Exito s.A.
LeeTest167766 [ Aimacenes Flamingo USA Min Pan
wer222221, Type: Product DAMMON - FRAMCE 5555555, Type: Carton

Figure 11-2 Label Selection
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11.2 Enlarge Function

<> Cursor move on the picture and system will auto pop the enlarged Picture (enlarge 1.5—2 times) in the best
suitable position. (See Figure 11-1 Label Selection Page)

12. Appendix D: Label Detail Page Layout Introduction.

12.1 Label Detail Info.

< Printing Complete and Assigned To: It is required.

< Finish Date: If Printing Company is the Third Printing Company, it is allowed to be modify; otherwise, it is
grayed out.

< Other information will get from Appl. No.

prnting Company: = [ lessoreater [ lemshoate i

MName: Size: Step: Review ¥ T|PO:
Alter Mame: Type: Master PO: Master PO 1D
Figure 12-1

12.2 Function Button

<> Save: Only Printing Company and Assigned To is selected can save successfully. If saving successfully, other
Buttons will appear.

E Save | 4—’@ o ||AI|Preview||Pr.intM||E@ print || [ Complete || ) Reverse |

Figure 12-2

< All Preview: Pop up PDF file (See Appendix E for Label PDF Page Layout Introduction)

<> Print All: Print all items Label.

<> Print: Use to print individual item. If the New Print Qty is changed and the sum (=New Print Qty + Printed
Qty)>Req. Qty, click it and system will warn “The summary of Printed Label is over the Req. Qty, Are you sure
to continue?" If the No. <0, Default to blank. (See Figure 12-3).

Print Label @

Item: ERIC-001 Req. Qty: 4 ~
Printed Qty: 0 Mew Print Qty: ||4 ||
(& pine || #¥ cancel |

Figure 12-3 Print Label

< Reverse: Change from Review to Creation.

< Complete: Change Step from Review to Complete and auto send notification Email (See Figure 14-2 Email for
Complete).

< Email: It is visible when the Printing Company is the Third Printing Company. It is used to send Email (See
Figure 14-3 Email for the third printing company).

12.3 Item List

<> Default sort: By item line No.
<> Plus Iron: When click it, system will open the print detail which includes Req. Qty, Printing By, Printing Date.
< Item No. Hyperlink: Open this item zebra printed PDF Preview.
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ERIC-001 675716624682 Cancelled 300TC Dabby Skirted Fiber Bed

O 1

Printed Date

100 eechelpdesk@jlachina.com 8242015 1:18:17 PM

0 eechelpdesk@jlachina.com 8242015 1:18:30 PM

11 eechelpdesk@jlachina.com 8/24/2015 1:18:35 PM

22 eechelpdesk@ijlachina.com 8242015 1:18:43 PM

a 2 'ERIC-002 I ‘Cancelled '3007C Dobby Skirted Fiber Bed 133.00 120 120

O 3 1111610 086569259370 Cancelled CHESAEUX COASTAL PAMELS-ASST. 33.00 B0 o
O 4 113661100 086569427267 Cancelled COASTAL PANEL 43.20 160 0
O 5 113145010W1 086569439918 Cancelled MATURE AND DANCE - 2 PACK 11.60 200 0
O 6 113145010W1 086569439918 Cancelled MNATURE AND DANCE - 2 PACK 11.60 180 0
O 7 115364100 086569491800 Cancelled FLORAL 3 C 52.80 300 0

Figure 12-4 Item List
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13. Appendix E: Label PDF Page Layout Introduction.

< Ifthe Printing Company is E&E, the All Preview like this:
E&E PDF: one page can have multiple different items and each item label count=1.

WSS 2 A S B WSS (LS

(TR [T (T
ETSTISEI0EA ETET IS0 75T 1883047
IIBTAN 1 LT AW IIBTAN 1
OO R W 1 505415 CODGOGE SN 1505415 DRG0 B WehA- 1505415
WSS (NS0 07
IR
Chal

OO G el 1 50854110

Figure 13-1 EE PDF View
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If the Printing Company is the Third Printing Company, the All Preview like this:
Third Printing company PDF: A3 Paper (30x42cm) list 3x10=30 same item labels.

WSS I

ETSTIBER0E5Y
CODNCRRCHTE T R el 1 505411

WSS

BT

Dt

LT e T R r ] L]

WS S

ETSTSEa0a54
OO Gl 1 505411

WS S

[orTal

Dy

OO Gl 1 505411

WSS EI

ETSTSER0aEL
OO0 Ced Al 150541

WSSO0 000
ETSTSEE0a5L
OO Cot Al 1 505411

WSS I

ETSTIBER0E5Y
CODNCRRCHTE T R el 1 505411

WSS

BT

Dt

CODNCRRCHTE T R el 1 505411

WS S

ETSTSEa0a54
OO Gl 1 505411

WS S

ETSTSEa0ats
OO Gl 1 505411

MASES-001-E-01

35S

ST 10,

OO G- TSS 1LY

MASIS-001-E0-01

S

EPET WS

DN v 1505410

BASES 0B

S5

EPET i

OO G- 150541 O

BASES G0-E0-0

1T

ST MaNAsS

OO G- 1 50541 05

MEES 0BT

A04ES

LT i

OO0 SR 15054185

MSES-001-822-01
EPET S

OO S 15054105

MASES-001-E-01

EPET SIS

OO TS T CY

MASIS-001-E0-01

EPET WS

OO TS T CY

BASES 0B

S5

EPET i

OO G- 150541 O

BASES G0-E0-0

A0MES

PET e

OO G- 1 50541 05

WSS (0 L0

BT ST 18R 30454
‘DR 7 R e 1 5054 1155

WS- (0 L0

BT ST 1S
‘D00 1 R b 1 5054115

WSS (A E 01

]

LrEThl

D0 | KRl 1 50541155

WSS (A E 01

Crirdl T
DO | KR el 1 50541155

WS O

BT ET R
D00 K w1 S04 11T

WS- (0 E 201
TS8R0S
OO0 R el 1 S 11

WSS (0 L0

TIBE 30454
‘DR 7 R e 1 5054 1155

WS- (0 L0

BT ST 1S
‘DR 7 R e 1 5054 1155

WSS (A E 01

LrEThl ]
D0 | KRl 1 50541155

WSS (A E 01

Crirdl it
DO | KR el 1 50541155

Figure 13-2 Third Printing Company PDF View
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14. Appendix F: Email Page Layout Introduction.

14.1 Cancelled items Email

< If cancel successfully, system will auto send to the related applicant.

< Whether Ticket Price exist or not depending on the category of Application. E.g. If there is Ticket Price in the

Application, the content of Email includes Ticket Price.

To.. be@scmhome.com
=1

Send

Cc...

Subject Cancelled [tems for Label Appl. Mo, WM-150001!

Dear {Applicant Assign To Name},

The below items for Label Appl. No. WM-150001 has been cancelled (ﬁlﬂr%ﬂ%ﬂ‘]%TEDEﬁi%EééTﬁEﬂ%ﬁ ):

Appl. No. (HiEHE): WM-150001 Printing Company (JTEP4-8]): | Dear Le Tian CO. LTD Name (FAHRXH): E&E 8.9x3.8cm
PO (T3 5): WM-150541C-1 step (FF18): Review Alter Name (FEAth35) : | E&E 8.9x3.8¢ F8MG

Item (F45)

UPC (F R 510) Ticket Price ($) (£13&)

M535-001-822-01 675716630454 | 88.88

Req. Qty (FRISHTEIAE)

650

Printed Qty (SCRRAUFTEIZ &)

650

MS35-001-822-02

675716630454 | 66.68

1500

This is an automatically generated email and please do not reply to it. (AR ELH o REHA B ETEEZEZLARE)

Figure 14-1 Email for Cancelled items

14.2 Complete Email
< Applicant Name and Address will reset according to the applicant.

< Whether Ticket Price exist or not depending on the category of Application. E.g. If there is Ticket Price in the

Application, the content of Email includes Ticket Price.

To... applicantemail @scmhome. com

Cc..

Send
Subject Label Appl. WM-150001 has been printed!

Dear {Applicant Name},

Label Appl. No. WM-150001 for PO WM-150541C-1 has been printed. Please come to pick it up next day.

Name (%ﬁﬁx—ﬁ) : E&E 8.g9x3.8cm Size [R‘]’) : 8.9x3.8cm (3.5"x1.5") Appl. No. (EH]%Q‘%) WM-150001
Alter Name (RTBH3XH) : | E&E 8.9x3.8c FAlG Finish Date (3¢H): 7/18(2015 PO (T8 5): WM-150541C1
= & i R Req. Q HhisH 1B &
M535-001-822-01 675716630454 650 88.8
M535-001-822-02 675716630454 ‘ 1500 66.6

Thisis an automatically generated email and please do netreplytoit. (FEFEEL L ZHAM B E T EEEEZ TR

Best Regards,

FRE

WEFE L) FRL4T
SCM Home (Zhejiang) Co.,Ltd
TEL: 86-571-85390539 ext 52206
EMAIL: bc(@samhome.com

Figure 14-2 Email for Complete
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14.3 Third Printing Company Email

<> Whether Ticket Price exist or not depending on the category of Application. E.g. If there is Ticket Price in the
Application, the content of Email includes Ticket Price.

B H® =

WM-150001 Label Print Request (§TEISEERIRIE) - Message (HTML) — ? B - *
E  MEssaGE INSERT  OPTIONS  FORMATTEXT  REVIEW

To. | |517624409@00.COM
=1

Send

Coo

Subject WHM-150001 Label Print Request ( $THISZENES)

Attached | FEw150001.00

Dear Le Tian CO. LTD (HUHFFFEDAIEFRLTD .

iPlease print Labels as below: (IEITEDRN T 202)

Name (FRENH): E&E 8.9x3.8cm size (1) : 8.9x%3.8cm (3.5"x1.5") Appl. No. (HiFHS): WM1is0001
Alter Name [%ﬂrh)‘{%) : | E&E 8.9x3.8c Fal5 Finish Date [ﬁﬂﬂ ): 7/18/2015 PO [‘|.T$%) WM-150541C
UPC(f] RET9) Color (Bfif2) Size (R~]) (= Qw(i)%m}]ﬂ]ﬁ Ticket Price($) (#i4%)
L)
MS35-001-822-01 675716630454 Leopard 20x26"(2) 650 88.8
| M535-001-822-02 ‘ 6.75717E+11 | Leopard | 20x26"(z) | 1500 | 66.6 |

This is an automatically generated email and please do not reply to it. Should you have a question regarding your label requests, please contact be(@scmhome.com.

(FAFHE TR B REAH, FETEERER LA
Best Regards,

FRE

WExE (i) FR4E
SCM Home (Zhejiang) Co.,Ltd
TEL: 86-571-85390539 ext 52296
EMAIL: bc(@scmhome.com

Figure 14-3 Email for the third printing company

14..4 Delete or Cancel PO Email

< Whether Ticket Price exist or not depending on the category of Application. E.g. If there is Ticket Price in the
Application, the content of Email includes Ticket Price.

<> The user name will reset according to the applicant.

< Ifthere has not been assigned to, only appear Applicant Name.

To.. applicantemail@scmhome. com; be@scmhome. com

=1

send

Ceu

Subject Cancelled [tems for Label Appl. No. WM-150001!

Dear {Applicant Name} and {Application Assigned To},

The below items for Label Appl. No. WM-150001 has been cancelled (20 T-Fi5A4T ED B iE 22238 B0E )-

i
Appl. No. (HiEE5): WM-150001 Printing Company (§TEP28]): | Dear Le Tian CO. LTD Name (FREXH): E&E 8.9x3.8cm
PO (iTHE): WM-150541C step () Review Alter Name (T 3H) : | E&E 8.9x3.8¢ 205
Item (F45) UPC (7 R Ticket Price ($) ({i45)  Req. Qty (EHSRATHIEE) Printed Qty (SERRIHTINER)
MS35-001-822-01 675716630454 | 88.88 650 650
MS35-001-822-02 675716630454 | 66.68 1500 o

This is an automatically generated email and please do not reply to it. (ZEFAAE FLF H2 RIESA BB P EEE R E L)
Figure 14-4 Email for delete in Purchase Order or Delete POs Page
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15. Appendix F: Label Name Layout Introduction.

15.1 Label Name Info.

Name, Size, Type: a required field.

Alter Name: an optional field and not allow duplication.

Customer: an optional field and multiple selection.

Master PO Req.: If it is checked, PO is required to have Master PO No.

Ticket Price Req.: Default no check. When it is check, the related Label Application will show Ticket Price
on Label Application and Ticket Price is a required field.

S

Message from webpage ﬂ

I . TG70-086 Ticket Price is required!

oK

Figure 15-1

< Active: default no check. If it is checked, it will show label selection page.

15.2 Function Button

<~ Save: Once it is saved successfully, it will display upload picture in the top right corner.
<~  New: Create a new label Name.
< Configuration: Click this Button, system will open the Configuration Label Page.

77 new || Save || Confiquration

Figure 15-2

< Configuration Label Page (See Figure 15-3 Configuration Label Page)
Only Configure Label Page is successfully saved, user can put the check for active. Otherwise, it will give the
message "Fail to save due to missing label configuration.

< Label Class: an optional field and it is used to confirm what the content of the selected label is.
<~ Label Template: an optional field and it is used to confirm where the every part of label content is put.
<~ PDF Class: A optional field
<~ PDF Template: A optional field
Configuration Label @
Label Class: [ ~

Label Template: |
PDF Class: |
PODF Template: |
I
I

All Preview Class:

All Preview
Template:

Figure 15-3 Configuration Label Page
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15.3 Search Criteria
< Customer: It is allowed to select multiple customers.

Multiple Selection

Mame: | Alter Mame:

Label Name Status: W | ICus'I:curner: 12Aaron Inv... B |
Ticket Price Req.: o [T an

Size: | W | Type: W |
|
|

Items:25 Page number:1/2 Paginal:20 items W] 12A2ron Investme .,’Im:. dba Woodstock F
--““ml E hEE Gruup: e a
EAW rld of Pets{BANKRUPTCY

Select HOF 38*25 10X3.Bcm(4°X1.5") Product Y B — =

Select Ddete test? 3X3.5cm(1.2°X1.4") Other N|— AAA Designs, LLC dba

Select  Delete testS 10%3.8cm(47%1.5") Other N [ aares - MAD (ARTBOXX)

Select Delete test4 10%3.8cm(47%1.5™) Product N [] Aaron Investments, Inc. dba Woodstock Fur

Select  Delete test3 10%3.8cm(47%1.5™)  Carton M|[ | adcock Furniture

- . - U ] Dﬁ.genne Viva Inc e
Flgure 15- 4

15.4 Label Name List

< Delete: Once it is used by any application and cannot be deleted and warning message "Failed to delete since
it has been used.” Otherwise, it is allowed to delete.
< Select: Select Label Name to modify.

T O O e e e

Select HOF 38%25 103.8ecm(47X1.5") Product Yes Inactive|Homesense 8/27/2015 sunxiaoche@jlachina.com

Select Dd test? 3X3.5cm(1.2"X1.4") Other MNo Active 8/27/2015 eechelpdesk@jlachina.com

Select Delete | tests 10X3.8cm(47X1.5") Other No Active 8272015 sunxiache@jlachina.com

Select Delete | testd 103.Bem(47X1.5")  Product No Active 8272015 sunxiache@jlachina.com

Select Delete | test3 10%3.8cm(47X1.5") Carton Mo Active 8/19/2015 zhouyafei@syncsoftinc.com
12Aaron Investments, Inc. dba Woodstock Furniture

Select Delete | test2 10%3.8cm(47X1.5") Carton No Inactive|A & E Group, Inc. 8/28/2015 eechelpdesk@jlachina.com
A World of Pets(BANKRUPTCY)...

Select Delete | test1 10%3.6cm(47%1.5") Carton No Active 8/19/2015 zhouyafei@syncsoftinc.com

select | | Delete | dba 3X3.5cm(1.2°X1.4") Carton No Inactive fgzgusnrézzesl:'ce"m' Lucpibaliioadzoc kb=l W zhouyafei@syncsoftinc.com

Select Delete | HH Furniture 10:<5cm 3X3.5cm(1.2"X1.4") Carton MNo Inactive 8/18/2015 sunxiaoche@jlachina.com

Select Delete | HH Furniture 016 3X3.5cm(1.2"X1.4") Carton Yes Active 9/1/2015 eechelpdesk@jlachina.com
Bambury

Select Delete | HH Furniture 10.2x3.8cm  3X3.5cm(1.2"X1.4") Product No Active |BY's Wholesale Club 8/20/2015 eechelpdesk@jlachina.com
BonTon Stores, Inc....

Figure 15-5

< Customer: Ifhaving more than three customers, there will appear three dots. The user can select Label
Name to view all selected customers.

Page 29



Label Name

Mame: test! Alter Name:
Size: [3xEEemi1zx14) V] Type:

|Customer: A World of P... = | Ticket Price Req.:
Active: T an

. Save I:l 12Aaron Investments, Inc. dba Woodstock
Mame: DA&.E Group, Inc.

o [ 2 world of petsiommcavercy |

Label Name Status:
Ticket Price Req.:
Items:25 Page numbe

I:l AAA Designs, LLC dba
[ anres - MaD (ARTBOXX)
@ Aaron Investments, Inc. dba Woodstock Fu

Dl HOF

" Del testi

Del testt

Del test:

Del test:

Select Delete test:
Select Delete  test!
Select Delete dba
Select Delete HHF
Select Delete HHF
Select Delete HHF

I:l Adcock Furniture

D Agence Viva Inc

D Allendzle Furniture
I:l Almacenes Exito 5.A.

|IE Almacenes Flamingo |

[T amazon - FrRance
[ amazon - cermany
[ ] amazon - rTaLy

IE AMAZON - SPAIN |

D AMAZON - UNITED KINGDOM
[[] Amazan Fulfillment Services (DI}
I:l Amazon Pets

] ambiance at Home

D Ambrosia Interior Design Inc.

Figure 15-6

I:l American Dawn, Inc.

test1
d

=]
DDE’

L

[ search| [ 1l info. |

i | o

12Aaron Investments, Inc. dba Woodstock Furniture

Trem=103595
| 118880 H

LID I DerEER
3508, LEATHER,

Leather Knit Pillow Cover

SEE CARE LASEL FOR WAMDOG DSITRUCTIONS

HEESEES AT

6 I 556348 MR

ARPTEE B

Mads i Haagchos, Thejinng, B-R Ciina 29 1680 ¥
W W W .HARBORBOUE?HOME.COM

12Aaron Investments, Inc. dba Woodstock Furniture

i Yes Inactive Homesense
No Active
Mo Active
ot No Active
1 Mo Active
1 Mo Inactive A & E Group, Inc.
& World of Pets{BANKRUPTCY)...
1 Mo Active
L Mg A & E Group, Inc.
1 No Inactive
I Yes Active
Bambury
tt Mo Active  BY's Wholesale Club

BonTon Stores, Inc....

== = 12> x> ,1—Ig—o|
ated By

Last Updated Date Last Upd:

9/2(2015 eechelpdesk@jlachina.com
8/27(2015 eechelpdesk@jlachina.com
8/27/2015 sunxiache@jlachina.com

8/27/2015 sunxiache@jlachina.com

8/19/2015 zhouyafei@syncsoftinc.com
8/28/2015 eechelpdesk@jlachina.com
9/2(2015 eechelpdesk@jlachina.com
8/19/2015 zhouyafei@syncsoftinc.com
8/18/2015 sunxiache@jlachina.com

9/1/2015 eechelpdesk@jlachina.com
8/20/2015 eechelpdesk@jlachina.com

Page 30



