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- Purchase Requisition Fo

DATE 2/27/26
WHS LOCATION WDC
DEPARTMENT _ Administrative
VU Mkl [ VRIVSON, SHIP TO
NAME ODP NAME Ship8 INC
ADDRESS ' PO BOX 29248 ADDRESSW 221 Hanson Way
4 Phoenix, AR 85038 Woodland, CA 95776
CONTACT CONTACT,
TEL NO, 1-800-721-6592 ‘ TEL NO, 530-669-5991
ITEM DESCRIPTION UNIT PRICE QTY EXTENDED $$ REMARKS/PURPOSE
308239 Jumbo Paper Clips $7.86 2 $ 15.72 )
6967043 K-Cup Coffee Pods, Medium $30.38 2 $ 60.76
487899 Box Cutter $13.74 2 $ 27.48
645927 Manila Folders $29.36] 4 $ 117.44
$0.00 $ -
$0.00 $ -
. $0.00 $ -
$0.00 $ .
$0.00 $ -
$0.00 $ -
$ -
ESTIMATED TOTAL $ 22140

E Check box if attaching quote

REQUESTER SIGNATURE: DATE:
WAREHOUSE DIRECTOR SIGNATURE: Alex: Gongaley DATE: 2127126
SHIP8 PRESIDENT SIGNATURE: DATE:
E&E CONTROLLER SIGNATURE: DATE:
IT AUTHORIZER (SOFTWARE & HARDWARE): DATE:

FOR OFFICE USE ONLY




i

CODING
(ACCT USE
ONLY

NOTES / INSTRUCTIONS (Not part of printed form)

Fill out form in its entirety
Confirm pricing with the vendor
Obtain all appropriate approvals

Download/Save completed form as a pdf (include quote if applicable)
Email PDF to AP.SHIP8@SHIP8.com

Upload a copy of the signed PDF to the Purchase Reg Forms
folder on the Google Drive to relevant location

Once product is received, upload POD to the shared drive

so that payment to the vendor can be processed
S:APOD Public File



2127126, 5:22 AM Office Supplies: Office Products and Office Furniture: ODP Business Solutions

Shipment Summary

; Shipment 1 Order Number: 458370010-001 Estimated Arrival By: 03/02/2026 View Order Details

Order information

Account #: 70324916 PO
Your Order Number is: 458370010 Number: 26020261
Company Name: SHIP 8 INC Contact: CHRISTINE
. JENKINS
Contact: Contact Phone: (912)373-
T778Ext.3751

Shipping Information

WOODLAND HANSON WAY
SHIP 8 INC

221 HANSON WAY
WOODLAND,

CA

95776-6211

USA

(Taxable)

Payment Information

Account Billing

Order Summary

Shipment 1 Order Date: 02/27/2026
Delivery Date: 03/02/2026 08:30 AM - 05:00 PM Order Number: 458370010-001

. Your "

Description Pricefunit 3fY; Available B/O  Total Comments
Office Depot® Brand Paper Clips, Jumbo, Silver, Pack Of 10 Boxes, 100 Clips Per Box, $7.86/ 2 2 0  $1572
1,000 Total pack

Entered ltem # 308239

Best Value
Executive Suite® Coffee Single-Serve Coffee K-Cup® Pods, House Blend, Carton Of 70 $30.38 2 2 0 $60.76
Entered item # 6967043 / carton

“# Best Value
Office Depot® Brand Steei Box Cutters, White, Pack Of 12 $13.74 2 2 0 $27.48
Entered ltem # 487899 / pack

Best Value

Office Depot® Brand File Folders, 1/3 Cut, Letter Size, Manila, Pack Of 250 $2039 4 4 0 $117.56
Entered ltem # 645927 / box

Best Value
CORGONBOIIUS

L&,} w Recycled content

Subtotal: $221.52
Delivery Fee: FREE
Taxes: $12.86
Total: - $234.38

hitps://www.odpbusiness.com/checkout/confirmRouter.do
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10000

ORIGINAL INVOICE

¥roLutionsuc THANKS FOR YOUR ORDER

Contact Number For:
 Account Inquiries: (888) 263-3423
Order Inquiries: (800) 721-6592

$234 38

Federal ID# 86-2161688 03;02/2026‘ i 04/05/2026

Bill To: ATTN: ACCTS PAYABLE ShipTo: SHIPBINC
SHIP 8INC 221 HANSON WAY
45875 NORTHPORT LOOP E WOODLAND CA 95776-6211

FREMONT CA 94538-6414
l|l“l!HEIIIIII(”II!IIIl“llllllllll”lllll

18840395

CLIP,PAPER,JMB,SMTH,OD, 10PK

308239 0 7.860 16.72
10004 308239

6967043 KCUP,HOUSE BLEND,POD,70CT CT 2 2 0 30.380 60.76
5000346377 6967043

487899 CUTTER,BOX,12PK,WHITE PK 2 2 0 13.740 27.48
0826 487899 L

645927 FOLDER,LTR,1/3,250BX,MANILA BX 4 4 0 29.390 117.56
OD752250 645927

To return supplies, please repa

Please do not return furniture or machines until you call us first for mstructlons Shortage or damage must be reported within 5 days

y issue credit or replacement, whichever you prefer. Please du not ship collact.
aiter delivery.

ke, DETACEH HERE &

CUSTOMER NAME BILLING ID INVOICE NUMBER INVOICE DATE  INVOICE AMOUNT
SHIP 8 INC 18840395 458370010001 03/02/2026 $234.38
FLO 144403950 4543700100010 DOOOOO23438 1 2
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT.
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK YOU



