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Purchase Requisition Fo

DATE 4/1/25
WHS LOCATION wDC
DEPARTMENT Administrative
7 SHIP TO:
NAME ODP NAME Ship8 INC
ADDRESS PO BOX 29248 ADDRESS 221 Hanson Way
Phoenix, AR 85038 Woodland, CA 95776
CONTACT CONTACT
TEL NO. 1-800-721-6592 TEL NO. 530-669-5991
ITEM DESCRIPTION UNIT PRICE QTY EXTENDED $$ REMARKS/PURPOSE

754871 Sharpie King Size Permanent Marker, Blk $8.39 2 $ 16.78
452913 Scotch Greener Magic Tape $16.99 1 $ 16.99
6967043 K-Cup Coffee Pods, Medium $23.90 3 $ 71.70
280156 D Alkaline Batteries $11.89 2 $ 23.78
607114 Flip up Portable Desk Lamp $24.99 1 $ 24,99
487899 Box Cutter $11.12 2 $ 22.24

477727 . Brand Wood Clipboards $6.92 1 $ 6.92

546720 HP 90A Black Toner Cartridges $185.81 3 $ 557.43

571362 9-Volt Alkaline Batteries $19.59 1 $ 19.59

$0.00 $ -
ESTIMATED TOTAL $ 760.42

: Check box if attaching quote

REQUESTER SIGNATURE: Wendy Yang DATE: 4/1/2025
WAREHOUSE DIRECTOR SIGNATURE: Aex Gongaley “DATE: 47125
SHIP8 PRESIDENT SIGNATURE: DATE:
E&E CONTROLLER SIGNATURE: DATE:

IT AUTHORIZER (SOFTWARE & HARDWARE): DATE:




e —————
——————
————
—————

CODING
(ACCT USE

NOTES / INSTRUCTIONS (Not part of printed form)

Fill out form in its entirety
Confirm pricing with the vendor
Obtain all appropriate approvals

Download/Save completed form as a pdf (include quote if applicable)
Email PDF to AP.SHIP8@SHIP8.com

Upload a copy of the signed PDF to the Purchase Req Forms
folder on the Google Drive to relevant location

Once product is received, upload POD to the shared drive

so that payment to the vendor can be processed
S:\POD Public File
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REPRINT OF 1o

THANKS FOR YOUR ORDER

p ORIGINAL INVOICE IF YOU HAVE ANY QUESTIONS

- p | _ OR PROBLEMS, JUST CALL US
BUSINESSY SOLUTIONEIC

FOR CUSTOMER SERVICE ORDER: (888) 263-3423
FOR ACCOUNT INQUIRIES : (800) 721-6592

Federal ID# 86-2161688 02-APR-25 04-MAY-25

Bill To:  ATTN: ACCTS PAYABLE Ship To: SHIP8INC
SHIP 8 INC 221 HANSON WAY
45875 NORTHPORT LOOP E WOODLAND CA 95776-6211

FREMONT CA 94538-6414
lllllllllllllllll"llllIll"llllllllll"lllll

546720 TONER,REPLACE HP CE390A,

ODSDAMNB 546720 Y

3 ote problem so we may Issue credit or replacement, whichever you prefer. Pleasa do not ship collect,
Ploase do not return fumniture or machines until you call us first for instructions. Shortage or damage must be reported within 5 days after delivery.

N DETACEH HERE i

CUSTOMER NAME BILLING ID INVOICE NUMBER ~ INVOICE DATE  INVOICE AMOUNT
SHIP 8 INC 18840395 415083745001 02-APR-25 602.02

FLO 188403950 4150837450013 D0O0O0DOLO=202 1 1L
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT.
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK YOU



REPRINT OF THANKS FOR YOUR ORDmEoi

ORIGINAL INVOICE IF YOU HAVE ANY QUESTIONS

OR PROBLEMS, JUST CALL US

BUSINESSF SOLUTIORSHC

FOR CUSTOMER SERVICE ORDER: (888) 263-3423
FOR ACCOUNT INQUIRIES & (800) 721-6592

Federal ID# 86-2161688 02-APR-25 Net 30 04-MAY-25

Bill To:  ATTN: ACCTS PAYABLE Ship To: SHIP8INC
SHIP 8 INC 221 HANSON WAY
45875 NORTHPORT LOOP E WOODLAND CA 95776-6211
FREMONT CA 94538-6414

WOODLAND
HANSON WAY

6071114 LAMP DESK LED,PORTABLEW
RSL314PW - 6071114 Y

s ‘oblem so we may issue cradit or replacement, whichever you. prefer. Please do not ship collect.
Please do not return fumiture or machines until you call us first for instructions. Shortage or damage must be reported within § days after delivery. T

& DETACH HERE &

CUSTOMER NAME BILLING ID INVOICE NUMBER ~ INVOICE DATE  INVOICE AMOUNT
SHIP 8 INC 18840395 415083749001 02-APR-25 26.99

FLO 188403950 4150837490019 000000026499 1 2
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT. :
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK'YOU



10000

REPRINT OF THANKS FOR YOUR ORDER

P p ORIGINAL INVOICE IF YOU HAVE ANY QUESTIONS
J ’ OR PROBLEMS, JUST CALL US
BUSINESSY SOLUTIONSHC

FOR CUSTOMER SERVICE ORDER: (§88) 263-3423
FOR ACCOUNT INQUIRIES :.(800) 721-6592 .

Federal ID# 86-2161688 04-MAY-25

Bill To:  ATTN:ACCTS PAYABLE Ship To: SHIPBINC
SHIP 8 INC 221 HANSON WAY
45875 NORTHPORT LOOP E WOODLAND CA 95776-6211

FREMONT CA 94538-6414
IIIIII]IIII‘IIIII"IIH|Il"||||ll|ll|"||l||

02-APR- '

MARKER,CHISEL,SHARPIE,BL

754871 ,
TAPE,ECO,MAGIC,3/4"x900" PK 1 1 0 16.990 16.99.
452913 Y
6967043 KCUP,HOUSE BLEND,POD,70C cT 3 3 0 23.900 71.70
5000346377 6967043 Y L
280156 BATTERY,SIZE D,ALKALINE, PK 2 2 0 11890 2378
MN1300R4Z 280156 Y R
487899 - CUTTER,BOX,12PK,WHITE PK 2 2 0 11.120 22.24
9826 487899 Y
477727 CLIPBOARD,OD,3/PK,WOOD PK 1 1 0 6.920 6.92
0IC10045 477727 Y
571362 BATTERY,ALKA,9V,4 PK 1 1 0 19.590 19.59
MN16RT4Z 571362 Y

T sert our packing list, or copy of this invoice. Please note problem so we may issue credit or replacement, whichever you prefer. -Please do not ship collect.
Plaase do not retumn fumiture or machines until you call us first for instructions. Shortage or damage must be reported within 5 days after dslivery. - .

4 DETACH HERE &

CUSTOMER NAME BILLING ID INVOICE NUMBER ~ INVOICE DATE  INVOICE AMOUNT
“SHIP 8 INC 18840395 415078731001 02-APR-25 186.50
FLO 188403950 4150787310019 D00000LAES0 1 O
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT.
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK YOU



