
        E&E Requisition #:
        JLA Requester: James Burford

        SYNC Department:
        HH Date: 5/6/2025

                                              Order #

VENDOR/SUPPLIER SHIP TO
Business

Contact

Address 

Address 2

Telephone #

Fax #

Item Description Unit Price Sub-Total Remarks/Purpose Coding

Not to Exceed Roof Repairs for 2 leaks $1,500.00  $     1,500.00 

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $               -   

 $     1,500.00 

Date: 5/6/2025

Date:

Date:  

Date:  

Date:  

Date:  

Order Date: Ordered by:

Est. Delivery Date: Ordered Amount:

Payment Method:  (Please check one)

 

Company Credit Card Submit approved requisition form and receipt to Credit Card Holder 

Employee Credit Card/Check Attach approved requisition form and receipt to employee's expense report for reimbursement

Administration Use Only

Open Account (Vendor bill) Provide REQ# to vendor for invoicing, submit approved requisition form to A/P for payment processing

COD/Prepaid Submit approved requisition form and vendor invoice to Controller for COD/prepaid check

IT Authorizer (Computer soft & hardware):

*DO NOT PLACE AN ORDER WITHOUT APPROVAL* Estimated Total

Requester's Signature: James Burford

Direct Manager's Approval:

Dept Manager's Approval:

Add'l Authorizer (over 2K):

Add'l Authorizer (over 1K):

Wilmer, TX 75125

510-490-9788 x127

Quantity

              1.00 

Jolly Roofing

E&E

2101 Millers Ferry Road

X



Outlook

RE: Approval requested - Fw: Roof Leaks in Wilmer

From Jessica Jeng <jessica.jeng@jlahome.com>
Date Thu 5/1/2025 3:05 PM
To James Burford <james.burford@ship8.com>; Nancy Hattersley <nancy.hattersley@jlahome.com>
Cc Ron Capranos <ron.capranos@ship8.com>

Hi James:
Ok to proceed with your suggestion, thanks
 
Regards,
Jessica Jeng
Corporate Controller

E & E Co. LTD dba JLA Home

(510) 490-9788 x 458

(510) 403-7240 (direct)

jessica.jeng@jlahome.com

 

From: James Burford <james.burford@ship8.com>
Sent: Thursday, May 1, 2025 11:54 AM
To: Jessica Jeng <jessica.jeng@jlahome.com>; Nancy Hattersley <nancy.hattersley@jlahome.com>
Cc: Ron Capranos <ron.capranos@ship8.com>
Subject: Re: Approval requested - Fw: Roof Leaks in Wilmer
 
Jolly roofing is the company that will process through warranty if it is found to be a warrantable issue. If it’s not then it
would be cheaper to go ahead and have them fix the leak rather than paying for them to come out 2 times.(1st for the
possible warranty check and 2nd for the repairs)
 
I have found that most of the issues with TPO roofs are punctures, and those are not warrantable. Warrantable items for
example could be where TPO joints have failed and caused the leak. 
 
Jolly roofing sends me their report which includes pictures and I review it to ensure they were not a warrantable issue.
 

James Burford
Regional Facilities Director
311 International Trade Pkwy
Port Wentworth, GA 31407
 
C: 912.507.7881

From: Jessica Jeng <jessica.jeng@jlahome.com>
Sent: Thursday, May 1, 2025 2:06:59 PM
To: James Burford <james.burford@ship8.com>; Nancy Hattersley <nancy.hattersley@jlahome.com>
Cc: Ron Capranos <ron.capranos@ship8.com>
Subject: RE: Approval requested - Fw: Roof Leaks in Wilmer
 
Hi James:
The roof is still under warranty, see attached.  Can you please contact them first?  Thanks
 
Regards,
Jessica Jeng
Corporate Controller

E & E Co. LTD dba JLA Home

(510) 490-9788 x 458
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(510) 403-7240 (direct)

jessica.jeng@jlahome.com

 

From: James Burford <james.burford@ship8.com>
Sent: Thursday, May 1, 2025 6:34 AM
To: Nancy Hattersley <nancy.hattersley@jlahome.com>; Jessica Jeng <jessica.jeng@jlahome.com>
Cc: Ron Capranos <ron.capranos@ship8.com>
Subject: Approval requested - Fw: Roof Leaks in Wilmer
 
Nancy/Jessica - John reported a couple of roof leaks to me this morning. Can I get approval for a Not to Exceed $1,500
for the roofing company to come out and repair these leaks for our Wilmer location? If anything would exceed this cost
then they will reach back out to me.
 

James Burford
Regional Facilities Director
311 International Trade Pkwy
Port Wentworth, GA 31407
 
C: 912.507.7881

From: Griffin Glaude <gglaude@jollyroofing.com>
Sent: Thursday, May 1, 2025 9:30:02 AM
To: James Burford <james.burford@ship8.com>; Tim Rehme <trehme@jollyroofing.com>
Subject: RE: Roof Leaks in Wilmer
 
Are you fine with doing T&M with a Not To Exceed of $1500? Anything over that we will get approval to move forward, or we can work
a scope from there?
 
We won’t know extent of repairs needed until we get onsite.
 
Also, I know I quoted you an annual inspection a few months back. Now that we are through the winter months, it would be a great
time to get this started!
 
Griffin Glaude
National Account Manager
Phone: (Cell) 901-526-9795 (Direct) 901-356-5188
Email: gglaude@jollyroofing.com

www.jollyroofing.com
 
From: James Burford <james.burford@ship8.com>
Sent: Thursday, May 1, 2025 8:18 AM
To: Tim Rehme <trehme@jollyroofing.com>; Griffin Glaude <gglaude@jollyroofing.com>
Subject: Fw: Roof Leaks in Wilmer
 
Tim/Griffin - please see attached. Can you send me an estimate for these?
 

James Burford
Regional Facilities Director
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311 International Trade Pkwy
Port Wentworth, GA 31407
 
C: 912.507.7881

From: Poole, John <john.poole@nfiindustries.com>
Sent: Thursday, May 1, 2025 9:11:09 AM
To: James Burford <james.burford@ship8.com>
Subject: Roof Leaks in Wilmer
 
James - have a couple of roof leaks to report with our rain that we received yesterday, both in the southeast corner of the
building.
 
One is in the women's bathroom in the main office area, and the other is along the southeast wall near a fire panel, see
pics attached/below.
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John Poole
General Manager

o: 972-534-9451 | c: 254-258-4955
john.poole@nfiindustries.com
https://link.edgepilot.com/s/eb16a110/mJqRX1K8SkG1z8Eof0mZCA?
u=http://www.nfiindustries.com/
2101 Millers Ferry Road  Wilmer, TX  75172

Please consider the environment before printing this e-mail.

This e-mail, including any attachments, contains information that may be privileged and confidential and subject to legal
restrictions and penalties regarding its unauthorized disclosure or use. You are prohibited from disclosing, copying,
distributing or otherwise using information in this e-mail if you are not the intended recipient. If you have received this e-
mail in error, please notify me immediately by return e-mail or phone, and promptly delete this e-mail and all attachments
from your system. Thank you!

Links contained in this email have been replaced. If you click on a link in the email above, the link will be analyzed for
known threats. If a known threat is found, you will not be able to proceed to the destination. If suspicious content is
detected, you will see a warning.

mailto:john.poole@nfiindustries.com
https://link.edgepilot.com/s/4319a461/XP8sk6ZiIUikR4bSqvlwRQ?u=https://www.nfiindustries.com/
https://link.edgepilot.com/s/4319a461/XP8sk6ZiIUikR4bSqvlwRQ?u=https://www.nfiindustries.com/
https://link.edgepilot.com/s/afbe60b4/qXfEqIZzq02wZPiqMAxRHw?u=https://www.facebook.com/NFIIndustries/
https://link.edgepilot.com/s/afbe60b4/qXfEqIZzq02wZPiqMAxRHw?u=https://www.facebook.com/NFIIndustries/
https://link.edgepilot.com/s/63b7bc8e/fV2Z3gykdUONOTP_zu3jgg?u=https://twitter.com/NFIindustries
https://link.edgepilot.com/s/63b7bc8e/fV2Z3gykdUONOTP_zu3jgg?u=https://twitter.com/NFIindustries
https://link.edgepilot.com/s/3c182544/P4d8Ol-NDUyNe1jREfoC4g?u=https://www.linkedin.com/company/nfi/
https://link.edgepilot.com/s/3c182544/P4d8Ol-NDUyNe1jREfoC4g?u=https://www.linkedin.com/company/nfi/
https://link.edgepilot.com/s/15997f0a/ReZ2nVBabkqaSHWSqGeLKQ?u=https://www.instagram.com/lifeatnfi
https://link.edgepilot.com/s/15997f0a/ReZ2nVBabkqaSHWSqGeLKQ?u=https://www.instagram.com/lifeatnfi

