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Purchase Requisition Form

DATE 10/29/24
WHS LOCATION wDC
DEPARTMENT Receiving
SUPPLIER / VENDOR: SHIP TO:
NAME Oakland Pallet NAME SHIPS INC
ADDRESS 109 Pioneer Ave ADDRESS 221 Hanson Way
Woodland, CA 95776 Woodland,CA 95776
CONTACT Adrian Padilla CONTACT,| Alex Gonzalez
TEL NO. 510-278-1291 TEL NO. 916-897-7622
UNIT CODING
ITEM . DESCRIPTION Qry EXTENDED $$ REMARKS/PURPOSE - | (AGCT USE
PRICE
ONLY'
Pallet #2 Grade B Pallet $ 375 704]$  2,640.00 ! truckload
$ - $ -
$ - $ -
$ - $ -
$ - $ .
$ - $ -
$ - $ .
$ - $ .
$§ - $ -
$ - $ -
$ - $ -
$ - $ -
$ - $ - -
ESTIMATED TOTAL $ 2,640.00
: Check box if attaching quote
REQUESTER SIGNATURE: DATE:
WAREHOUSE DIRECTOR SIGNATURE: bl ﬁy@,@@ DATE: 10/29/24
SHIP8 PRESIDENT SIGNATURE: /é?)fx W& DATE: 10/30/24
E&E CONTROLLER SIGNATURE: 4 DATE:
IT AUTHORIZER (SOFTWARE & HARDWARE): DATE:

OFFICE USE ONLY




NOTES / INSTRUCTIONS (Not part of printed form)

ests

Fill out form in its entirety
Confirm pricing with the vendor
Obtain all appropriate approvals

Download/Save completed form as a pdf (include quote if applicable)
Email PDF to AP.SHIP8@SHIP8.com

Upload a copy of the signed PDF to the Purchase Req Forms
folder on the Google Drive to relevant location

Once product is received, upload POD to the shared drive

so that payment to the vendor can be processed
8:\POD Public File
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