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Purchase Requ isition Form NOTES / INSTRUCTIONS (Not part of printed form)

Please seiect an

bortighly rev seleay ke
DATE 2126123 Warehouse Purshases and Approval Policy - Mar 2023

WHS LOCATION SD3
Order Processing

S H I pa § g DEPARTMENT This form is retnced for all SHIPB INC. p
#
it

Fiil out form in its entirety
SUPPLIER / VENDOR: SHIP To: Confirm pricing with the vendor
NAME NAME Ships Obfain all aporopriate approvals
ADDRESS | EDDRESS 311 Inlernalional Trade Pkwy
Fort Wentworth GA 31407 DownloadfSave completed farm as a pdt (nclude guote 1f appiicatik )
CONTACT] CONTACT) Stenhanie Reed Lyles Email PDF 10 AP.SHIPS@SHIPA ¢
TELNO. TEL NO. 912 372-7778 % 3825
Upload a copy of the signed POF to the s o,
falder on the Google Drive o rele I lncation
uNIT CODING
ITEW DESCRIPTION PRICE any EXTENDED 8§ REMARKS/PURPOSE (ACCT USE
ONLY) Once product is receved. upload POB (o tie shared drive
4% 6 Direct Thermal Zebra Labels s 2 144] § 1t paviment to the vandor can be processed
4 x 2 Direct Thermal Zebra Labels 3 - an| § : SAPOD Public File
Coffee Creamer Harel it s s PO o

Cotfer Croamer French Vanilla s . 208 - Catus
Sprial notebooks 5 — 2] 8 d it |
Sugar 5 - 28 - Cases %
Huot Chocolate g . 11§ -
8 x 5 Notepad 3 - 3l s - pocks
5 % 8 Notepad i - als - lpacks
Jumbo pager dips. s - il s - ipacks byt |
small paper clips I3 - 0] § - packs !
3 x 3 steky note pads § = $ - !
s 5 - } - ‘

ESTIMATEDTOTAL |5 :

[ ek box i ataching quote

REQUESTER SIGNATURE:J Saphanis Read-Lyles DATE: 2 a‘za:z::
WAREHOUSE DIRECTOR SIGNATUR DATE 2-2 8 !
SHIRG PRESIDENT SIGNATURE: o - DATE: .

E&E CONTROLLER SIGNATURE. DATE:
[T AUTHORIZER (SOFTWARE & HARDWARE): DATE:
FOR OFFICE USE OMLY. y
QROER DATE: ORDERED BY- i
ETADATE: BRDERED AMOUNT T ol
PAYMENT METHOD:. (Plass chock oie}
GPEN ATCOUNT [VEND 3% BAL) S Pt REQ # s weiidt kot Invouniii, SO A00I e Ul ALEN 106, 1 AT Tar B3 ME pred it
£OD { PREPAID O o L2kl AP e o P g sl ' e T

COWPANY CREDIT CARD | CARD HOLDER BSE e it e e 50 T i PRt 1 Greadl S Hider

EXILOYEE CHRDIT GARL 7 CHECK BT A ) 30T TeQUIBILON (AT 0 e i Oy s sagnn o0 L et girse v il i




DATE 2/27/2024

WHS LOCATION 503
DEPARTMENT Office

SUPPLIER / VENDOR: SHIP TO;
NAME NAME ‘ |
aopress| ODP ADDRESS SHIPS
CONTACT CONTACT
TEL NO. L KB, Port Wentworth GA 31407
CODING (ACCT
ITEM DESCRIPTION UNIT PRICE Qry EXTENDED $§ REMARKS/PURPOSE USE ONLY]

761003 FRENCH VANILLA CREAMER 227760 1 22.70 e

954315 HAZELNUT CREAMER 26.13 1 26.13

5245328 SUGAR PACKETS 26.13 1 26.92

757580 ' HOT COCOA 12.50 1 12.50

305706 WRITTING PADS 8X11 11.69 5 58.45

257438 WRITTING PADS 5X8 13.59 b 67.95

308239 JUMBO PAPER CLIPS 6.70 10 67.00

308478 SMALL PAPER CLIPS 3.33 10 33.30

336977 POST IT STICKY NOTES 16.83 3 50.49 s

ESTIMATED TOTAL 365.44
Check box if attaching quote

REQUESTER SIGNATURE: DATE: S
WAREHOUSE DIRECTOR SIGNATURE: DATE:
SHIPS PRESIDENT SIGNATURE: DATE:
E&E CONTROLLER SIGNATURE: DATE:
IT AUTHORIZER {SOFTWARE & HARDWARE): DATE:
o FOR OFFICE USE ONLY
ORDER DATE: ORDERED BY:
HETA DATE: ORBERED AMOUNT:

PAYMENT METHOD: (Please check one}
OPEN ACCOUNT (VENDOR BILL)
COD/ PREPAID
COMPANY CREDIT CARD / CARD HOLBER

EMPLOYEE CRED!T CARD /| CHECK

Provide REQ # to vendor for invoicng, submt approved requisivon ferm o AP for payment prOcessing

Submit approved requisition form and vendor invoice (o Contraller for COD{prepaid check

Submit approved requisttion form ard receipt io Sredit Cand Holder

Attach approvad raquistion lorm and receipt fo emplnyee's expense repan for remmbirsemeant




O

BUSINESSY SOLUTIONS™

FY*PACKINGLIST "™

Page 1 of 1

ODP Business Saolutions, LLC
1-888-20FFICE

2500 MILL CENTER PARKWAY
BUFORD GA 30518

Crder Number: 355211394-1

Shipping Address Customer Information
00014 Customer#: 70324916
SHIP 8 INC Contact: CHRISTINE JENKINS
311 INTERNATIONAL TRADE P Phone#: 912-373-7778 3751
PKWY
PORT WENTWORTH GA 31407-9265
Carton Counts Additional Information
Repack / Split Case 3 PO # 24020225
Full Case 0 Route/Stop/Door: 0070/000/236
Bulk 0 Order Date:; 29-Feh-2024
Total 3 Delivery Date:  01-Mar-2024
Parent Order Number 355211394
s ltem Details
Quantity ltem Number
Line |Ordered Shipped gﬂ,m Mfgr Code Description Unils Carton 1D
Cuslomer Code
1 1 1 0| 761003 / COFFEMT FRNCH VNL,.380Z,180/CA CASE | 46919101
NES35070 - )
? 1 1 0]954315 / COFFEMT HAZELNUT LIQUID,180 CT CT {48919201
NES35080
5 2 2 05245328 SUGAR,PACKET EXEC SUITE,1000CT BOX | 46919201
B3976 ) o
4 1 1 0] 757580 COCOA SWISS MISS,50/BOX BOX | 46918101
GOV47491 l/ B
5 5 5 0]305708 d PAD,PERF,8.5X11,0D,12PK,LGL RL POZ | 46814401
99400 . 46919101
6] 10 10 01308239 J CLIP,PAPER,JMB,SMTH,OD,10PK PACK | 46819201
10004 / _
71 10 10  0O|308478 I_ CLIP,PAPER #1,SMTH,0OD,10PK PACK | 46919101
10001 '
8 3 3 0336977 d POST-IT MIAMI,3X3,24PK PACK | 46919101
65424SSMIACP B

Please visit ODPBusiness.com for all
order information including re-orders,
invorce re-prints, parts replacement and
quick easy returns.

PLEASE NOTE: Your orders will
arrive in separate shipments. Your
orders can be tracked via the
ODPBusiness.com website.
355219029-001 2024-03-05

2
4

T80 01214 Balch: 04374  Order: 355211394-1 BO: 140053  PRT-IDU20 Bin: 3 Dale: 02-29 16:06 REGC V240113
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O

BUSINESS

SOLUTIONS, LT

ORIGINAL INVOICE

THANKS FOR YOUR ORDER
IF YOU HAVE ANY QUESTIONS
OR PROBLEMS, JUST CALL US

FOR CUSTOMER SERVICE ORDER: (888) 263-3423
FOR ACCOUNT INQUIRIES

: (B00) 721-6592

INVOICE NUMBER AMOUNT DUE PAGE NUMBER
355211394001 312.13 1OF 2
INVOICE DATE TERMS PAYMENT DUE
Federal ID# 86-2161688 01-MAR-24 Net 30 T 31-MAR24 |
Bill To: ATTN: ACCTS PAYABLE Ship To: SHIP 8INC
SHIP 8 INC 311 INTERNATIONAL TRADE P
45875 NORTHPORT LOOP E PKWY
FREMONT CA 94538-6414 PORT WENTWORTH GA 31407-9265
|iiIIIIIIeIIIzI!I”IIIIlLI”IIIII!!III”IIIIi
ACCOUNT NUMBER ACCOUNT MANAGER SHIPTOID ORDER NUMBER ORDER DATE | SHIPPED DATE
70324916 Depot, Office 5V3 355211394001 29-FEB-24 01-MAR-24
BILLING ID PURCHASE ORDER RELEASE ORDERED BY DESKTOP COST CENTER
18840395 24020225 CHRISTINE
JENKI
CATALOG ITEM #/ DESCRIPTION / U QTyY aTty oTY | UNIT | EXTENDED
MANUF CODE CUSTOMER ITEM # TAX ORD SHIP 8o | PRICE | PRICE |
761003 COFFEMT FRNCH VNL, 3802, CA 1 1 0 22.700 2270
NES35070 761003 Y
954315 COFFEMT HAZELNUT LIQUID, cT 1 1 0 26.130 26.13
NES35080 954315 Y
| 5245328 SUGAR,PACKET EXEC SUITE, BX 2 2 0 13.460 26.92
| 83976 5245328 Y
| 757580 CCCOA,SWISS MISS,50/BOX BX 1 1 0 12.500 12.50
GOV4T491 757580 Y
305706 PAD,PERF.8.5X11,00,12PK, Dz 5 5 0 11.690 58.45
99400 305706 ¥
308239 CLIP,PAPER,JMB,SMTH,0D,1 PK 10 10 0 6.700 /7.00
10004 308239 Y
308478 CLIP,PAPER, #1,5MTH,0D,10 PK 10 10 0 3.330 32,30
10001 308478 Y
336977 POST-IT,MIAMI,3x3,24PK PK 3 3 0 16.830 50.49
65424SSMIACP 336977 Y




5U3:NSSS' SOLUTIONS ILC

ORIGINAL INVOICE

THANKS FOR YOUR ORDER
IF YOU HAVE ANY QUESTIONS
OR PROBLEMS, JUST CALL US

FOR CUSTOMER SERVICE ORDER: (888) 263-3423

FOR ACCOUNT INQUIRIES

: (B00) 721-6592

INVOICE NUMBER AMOUNT DUE PAGE NUMBER ]
355211394001 31213 20F2 ]
INVOICE DATE TERMS PAYMENT DUE |
Federal ID# 86-2161688 01-MAR-24 Net30 31-MAR-24 |
Bill To: ATTN: ACCTS PAYABLE Ship To: SHIP8INC
SHIP 8 INC 311 INTERNATIONAL TRADE P
45875 NORTHPORT LOOP E PKWY
FREMONT CA 94538-6414 PORT WENTWORTH GA 31407-9265
Y T 5 PO P P T [
ACCOUNT NUMBER ACCOUNT MANAGER SHIP TO ID ORDER NUMBER ORDER DATE | SHIPPED DATE
70324916 Depot, Office SV3 355211394001 20-FEB-24 01-MAR-24
BILLING ID PURCHASE ORDER RELEASE ORDERED BY DESKTOP COST CENTER
18840395 24020225 CHRISTINE
JENKI
' CATALOGITEM #/ DESCRIPTION / UM QTyY QaTy aTy UNIT | EXTENDED
MANUF CODE CUSTOMER ITEM # TAX ORD SHIP B/C PRICE | PRICE
SUB-TOTAL e oA
TIERED DISCOUNT 0.00
DELIVERY 0.00
MISCELLANEOUS 0.00
SALES TAX 14.64
ALL AMOUNTS ARE BASED ON USD TOTAL 31213
CURRENGCY

To return supplics, please repack in oniginal box and insert our packing list, of copy of this invoice. Please note problem so we may issue credii of replacement, whichever you prefer. Please do not ship collect.
Please do not return furniture or machines until you call us first for instructions. Shortage or damage must be reported within 5 days after delivery.

s DETACH HERE &4

CUSTOMER NAME BILLING ID INVOICE NUMBER INVOICE DATE  INVOICE AMOUNT | AMOUNT ENCLOSED _ |
SHIP 8 INC 18840395 355211394001 01-MAR-24 31213

FLO 1848403950 355211394001k 00000031213 L 2
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT.
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK YOU



ORIGINAL INVOICE THANKS FOR YOUR ORDER

IF YOU HAVE ANY QUESTIONS
OR PROBLEMS, JUST CALL US

AUS TR SRS FOR CUSTOMER SERVICE ORDER: (888) 263-3423
FOR ACCOUNT INQUIRIES - (800) 721-6592
INVOICE NUMBER | AMOUNTDUE | PAGE NUMBFR |
355219029001 72.71 TOF 1 B
INVOICE DATE TERMS PAYMENT DUE i
Federal ID# 86-2161688 01-MAR-24 Net 30 31-MA‘F€§4‘“"]
Bill To: ATTN: ACCTS PAYABLE Ship To: SHIP8INC
SHIP 8 INC 311 INTERNATIONAL TRADE P
45875 NORTHPORT LOCP E PKWY
FREMONT CA 94538-6414 PORT WENTWORTH GA 31407-9265
III\II||IIIEIIII'III‘H{II“IIIIIIIIII”IIII'
ACCOUNT NUMBER ACCOUNT MANAGER SHIP TO ID ORDER NUMBER | ORDERDATE | SHIPPED DATE |
70324516 Depot, Office SV3 355219029001 29-FEB-24 01-MAR-24
BILLING ID PURCHASE ORDER RELEASE ORDERED BY DESKTOP COST CENTER
18840395 24020225 CHRISTINE
JENKI
CATALOG ITEM #/ | DESCRIPTION { Ui QTy QTy ary UNIT EXTENDED
MANUF CODE i CUSTOMER ITEM # TAX ORD SHIP B/O PRICE D PRIGE
257438 LEGALPAD,ODPRO,5X8,CANAR PK 5 5 0 12.590 67.95
99535 257438 Y
SUB-TOTAL 67.95
TIERED DISCOUNT 0.00
DELIWERY .00
MISCELLANEOUS 0.60
SALES TAX 4.76
AlLL AMOUNTS ARE BASED ON USD TOTAL 72,71
CURRENCY
To return supplies, please repack in original box and insert our packing list, or copy of this invoice. Please note problem so we may issue credit or replacement, whichever you prefer. Please do not :'rﬁpgajluvl‘

Please do not return furniture or machines until you call us first for instructions. Shortage or damage must be reported within § days after delivery.

F . DETACH HERII F-S

CUSTOMER NAME BILLING ID INVOICE NUMBER ~ INVOICE DATE  INVOICE AMOUNT [ AMOUNT ENCLOSED _<
SHIP 8 INC 18840395 355219029001 01-MAR-24 72.71 !

FLO 188403950 3552190290012 0000D0O0OO727L L 4
PLEASE ODP Business Solutions, LLC PLEASE RETURN THIS STUB WITH YOUR PAYMENT TO
SEND YOUR PO BOX 29248 ENSURE PROMPT CREDIT TO YOUR ACCOUNT.
CHECK TO: PHOENIX AZ 85038-9248

PLEASE DO NOT STAPLE OR FOLD. THANK YOU



