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Purchase Requisition Form

DATE 2/9/24
WHS LOCATION WDC
S H l P E N e DEPARTMENT Safety
SUPPLIER / VENDOR: SHIP TO:
NAME Vicomtel NAME SHIP8 INC
ADDRESS 48521 Warm Springs Blvd. $314 ADDRESS 221 Hanson Way
Fremont, CA 94539 Woodland,CA 95776
CONTACT Michelle Zeng CONTACT Alex Gonzalez
TEL NO. 510-252-9688x 216 TEL NO. 916-897-7622
CODING
ITEM DESCRIPTION UNIT PRICE QTy EXTENDED $% REMARKS/PURPOSE (ACCT USE
ONLY)
Camera Trouble Shoot/ replace
Cable run camera $ 1,355.00 1 $ 1,355.00
$ $ «
$ $ 3
3 : $ -
s - $ -
$ . $ -
$ - $ =
5 $ -
5 - $ -
$ : $ -
$ - $ 4
$ ] $ -
$ - $ -
ESTIMATED TOTAL $ 1,355.00
I:l Check box if attaching quote
REQUESTER SIGNATURE: DATE:
WAREHOUSE DIRECTOR SIGNATURE: o ﬁ-,ﬂjwé/ DATE: 2/9/24
SHIPB PRESIDENT SIGNATURE: DATE:
E&E CONTROLLER SIGNATURE: DATE:
IT AUTHORIZER (SOFTWARE & HARDWARE): DATE:
FOR OFFICE USE ONLY
,ORDER DATE: ORDERED BY:
ETA DATE: ORDERED AMOUNT:
PAYMENT METHOD: (Please check one)
OPEN ACCOUNT (VENDOR BILL) jor———""— Provide REQ # to vendor for invoicing, submit approved requisition form to AP for payment pioces
COD ! PREPAID nC—m— s Submit approved requisition form and vendoer invoice fo Condroller for COD/prepaid check
COMPANY CREDIT CARD [ CARD HOLDER IOr———— "=~ Submit approved requisition form and receipt to Gredi Card Holder
EMPLOYEE CREDIT CARD / CHECK O———— = Aftach approved requisition form and receipt 1o employee’s expense repart for reimbursement.




sing

NOTES / INSTRUCTIONS (Not part of printed form)
Please select and thoroughly review the below linked

Warehouse Purchases and Approval Policy - Mar 2023
This form is required for all SHIP8 INC. purchase requests

Fill out form in its entirety
Confirm pricing with the vendor
Obtain all appropriate approvals

Download/Save completed form as a pdf (include guote if applicable)
Email PDF to AP.SHIPB@SHIP8.com

Upload a copy of the signed PDF to the Purchase Rea Forms
folder on the Google Drive to relevant location

Once product is received, upload POD to the shared drive

so that payment to the vendor can be processed

S:\POD Public File



2/20/24, 12:27 PM

Compose
Mail

Inbox 287
S Starred

Snoozed
teet Sent
Drafts 1

More

Labels

Fwd: Invoice #105282 from Vicomptel USA Inc - christine.jenkins@ship8.com - Ship8, Inc.

Q, Search in mail

2

Fwd: Invoice #105282 from Vicomptel USA Inc  External

Lily Veng

oy e

Good morning Christine,
FYI

From: Alex Gonzalez <Ajex.Gonzal

Date: Tue, Feb 20, 2024 at 4:59 AM
Subject: RE: Invoice #105282 from Vicomptel USA Inc

Ap team — this is approved

Mail

73
?!-?'

» hitps: /i3 googleusercontent.com/mail-sig/AlorK4zndi TAX75W8CwyzY 1 RIMP4kFCyQRbFhWzZEUEUAZZyIR2|ZSK3AT:

Alex Gonzalez
Director of Cperations
2227 East Beamer 5t

Woodland, CA 95776

0:530.669.5801 x 116 C:916.897.7622

From: bingctivicomptelusa.com [mailto:bing

Sent: Friday, February 16, 2024 11:15 AM
To: ap.ship8@ship8.com

Cc: Alex Gonzalez

Subject: Invoice #105282 from Vicomptel USA Inc

Dear Customer:
Your invoice #105282 is attached. Please remit payment as soon as possible.

Thank you for your business - we appreciate it very much!

2 Attachments + Scanned by Gmail

https://mail.google.com/mail/u/0/#inbox/FMfcgzGxRncViKdIHDvfJgSIHzbFZXNr

171



Vicomptel USA Inc.
48521 Warm Springs Blvd. Ste. 314

Invoice

Date Invoice #
Fremont, CA 94539-7792
Tel: (5 IU’) 252-9688 2/16/2024 105282
Fax: (510) 252-1708
Bill To
Ship8
2222 E. Beamer St.
Woodland, CA 95776
P.O. No. Terms Project
24020149 Due on receipt
Quantity Description Rate Amount
1| Total charge for 2/8/2024 (include labor and travel) 1,355.00 1,355.00
Troubleshooting/Replace 3 cameras.
Sales Tax 3.00% 0.00
15% Finance charge will be added if no payment is received, 25% restocking fee for parts return.
Total $1,355.00




