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Purchase Requisition Form

DATE 12/15/23
WHS LOCATION wWDC
DEPARTMENT Ecom
SHIP8INC
SUPPLIER | VENDUR: SHIP TO:
NAME Amazon NAME SHIP8 INC.
ADDRESS ADDRESS 221 Hanson Way
Woodland, CA 95776
CONTACT CONTACT Alex Gonzalez
TEL NO. TEL NO. 530-669-5991
UNIT CODING
ITEM DESCRIPTION Qry EXTENDED $$ REMARKS/PURPOSE {ACCT USE
PRICE
ONLY)
Snappy Butter $ 2799 1 $ 27.99
Popping corn kernels $ 13.28 1 $ 13.28
$ - $ -
$ - $ -
$ - $ -
$ - $ :
$ - $ -
$ - $ -
$ - $ .
$§ - $ -
§ - $ -
$§ - $ -
$ - $ -
ESTIMATED TOTAL $ 41.27
I____l Check box if attaching quote
REQUESTER SIGNATURE: DATE:
WAREHOUSE DIRECTOR SIGNATURE: Aler Gongales DATE: 12/15/23
SHIP8 PRESIDENT SIGNATURE: DATE:
E&E CONTROLLER SIGNATURE: DATE:
IT AUTHORIZER (SOFTWARE & HARDWARE): DATE:
FOR OFFICE USE ONLY
ORDER DATE: ORDERED BY:
ETA DATE: ORDERED AMOUNT:

PAYMENT METHOD: (Please check one)

OPEN ACCOUNT (VENDOR BILL)

COD / PREPAID

COMPANY CREDIT CARD / CARD HOLDER
EMPLOYEE CREDIT CARD / CHECK

no—————>Provide REQ # to vendor for invoicing, submit approved requisition form to A/P for payment proces

to————>Submit approved requisition form and vendor invoice to Controller for COD/prepaid check
10— ~>Submit approved requisition form and receipt to Credit Card Holder

10—, —>Attach approved requisition form and receipt to employee's expense report for reimbursement




sing

NOTES / INSTRUCTIONS (Not part of printed form)
Please select and thoroughly review the below linked
Warehouse Purchases and Approval Policy - Mar 2023

This form is required for all SHIP8 INC. purchase requests

Fill out form in its entirety
Confirm pricing with the vendor
Obtain all appropriate approvals

Download/Save completed form as a pdf (include quote if applicable)
Email PDF to AP.SHIP8@SHIP8.com

Upload a copy of the signed PDF to the Purchase Req Forms
folder on the Google Drive to relevant location

Once product is received, upload POD to the shared drive

so that payment to the vendor can be processed

S:\POD Public File
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Purchase Order # 23121462
Your order of December 21, 2023 (Order D 1 13-4529731 00D2645)

Ty. \tem Item Frice Torzal
1 nappy Butter Burst Popcorn 0lL, 1 Gallon $27.09 $27.99
Grotery : & i 5 4
BODAXK9ROC
BOOAXKIROC 025768020088
We've sent this part of your order to ensure © Subtotal ' $27.09
quicker service. The other items will ship Shipment Total $27.99
Feparately. ; ; Paid via credit/dehit $27.99

= o

Return or replace your ltem =%
Visit Amazon. com freturns
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purchase Order B2 23121462
Yaur arder of December 21, 2023 (Order 1D 113-&629731-030261&5]

item e Price Tozal

Oeville Redenbacher's Original Ge
Elb.

prmet Popping Corn ‘}c_:ernels( £13.28

Bracery
80081 955GK
e
This minm:nl ¢ B S:b’:c:;| T -
Order Tozel
paid vie rre_dkldebit §75.28

Return of replace your item
Visi Arnazon.com fretums
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